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1. OBIIME ITOJIOKEHUA U TPEBOBAHUA

Opranuzaiys BBIIOJIHEHUS U 3alUThl JUILIOMHBIX padoT B I'BIIOY «KucnoBoackuii rocysapcTBeHHbIN
MHOTOTIPO(GUIBHBIN TEXHUKYM» OCYIIECTBISICTCS] B COOTBETCTBHUM ¢ PekOMEHIaIMs MU 110 OpraHu3aIii UTOrOBOM
rOCYJapCTBEHHOM aTTECTAIMU BBITYCKHUKOB 00Pa30BaTEIbHBIX YUPEKICHUNA CpPETHEro NpohecCHOHATBHOTO
obpazoBanus (IIpunoxenue k mucbkMy MuHHCTEpCTBA OOLIETO U MTPOQecCHOHAIFHOro o0pasoBanus Poccuiickoi
Oeneparun ot 10.07.1998 Ne 12-52-111 un/12-23) u IIporpaMmoii HTOrOBO# roCYIapCTBECHHOM aTTeCTAIUH
I'BIIOY «KucioBoacKHii rocy1apcTBEHHBIN MHOTONTPO(MIIBHBIA TEXHUKYM». MeToInuecKrue PeKOMEHIAIIu!
MpeIHa3HaYeHBI )11 TOATOTOBKH CTY/IEHTOB, 0OyJarommxcs 1o creruanbHocTsIM 43.02.11 «I"ocTuHUYHBIH
cepBuc» 1 43.02.10 «Typu3m» K BBIIOTHEHUIO BHITYCKHON KBaTM(HUKAMOHHON pabOThI B pOpMe TUTLIIOMHON
paboTtel. JumiomHas pabota Ciy>KUT (HOPMOM UTOTOBOTO KOHTPOJISI MOATOTOBIIEHHOCTH CTYJEHTA K
npodecCHOHATBHON AEATENFHOCTH 0 00pa30BaTeIbHBIM IPOTrpaMMaM 0a30BOTO YPOBHSL.

HGJ'IB HHHHOMHOﬁ pa6OTBI — CcHUCTeMaru3anusad M 3aKpCIJICHUC TCOPCTUYCCKUX 3HaHUHI CTyACHTa IIO
CIICOHUAJIBHOCTHU IIPH PCIICHUHN IMTPAKTUYCCKHX 3ada4, a TaKKC BbIABJICHUC €T'O CIIOCOOHOCTH K CAMOCTOSTEILHOM
pa60Te. OTHM O6y'CJ'IaBJ'II/IBaeTC$I HCO6XO,Z[I/IMOCTB TBOPYCCKOIo, a HC q)OpMaJ'IBHOI"O moaxoaa K BbI60py
TEMAaTUKH, BBIIIOJITHCHHUIO CO,I[Gp)KﬂTGJ'IBHOfI 4aCTHu pa6OTLI, HarmmCaHHIO 1 O(l)OpMJ'IeHI/II-O HHHHOMHOﬁ pa6OTbI.

Ha BpIGOp TeMbl AUMIOMHON paboThl JOKHA BIMATH TEMATHKA MPEILIECTBYIOIINUX KyPCOBBIX padoT 1o
mucuuiuiiHe «MeHeDKMEHT», a Takke M0 MpodecCHOHAIbHBIM MOAYISIM «OpraHuzanus 00CIyKUBaHHS
rocTeil B mpolecce NpokuBaHUs», «OpraHuzanus IesSTeIbHOCTH CIykO OpOHMpPOBAHHS TOCTHHUYHBIX
yeayry, «Opranu3zaius 1esTeIbHOCTH CIyK0 MmpréMa, pa3MeIleHus U BBITUCKU ToCcTel» (U1 CIeHaTIbHOCTH
101101 «I"octuHnuHbI cepBuUC»), «TexHOJIOrHs M OpraHu3alMs TypONepaTOpCKON AeATeNbHOCTH» (I
cnerranbHocTH 100401 «Typuzm»).

JluruiomMHasi paboTa — 3TO KOMIUIEKCHAsi CaMOCTOsATENIbHAsL HCCIIeIoBaTeNIbCKasi paboTa, B X0€ KOTOPOi
CTY/IEHT peIIaeT KOHKPETHBIE NMPAKTUYECKUE 337a4M, COOTBETCTBYIOIINE MPOQUIIIO JIESITENbHOCTH U YPOBHIO
00pa3oBaHUs, pa3BUBAeT IPAKTUYECKUE HABBIKM B PEAIbHBIX YCIOBHSIX B TEPHOA NPOXOXKICHUS
NpeAJUITIOMHON NpakTUKU. [Ipy 3TOM HCIONB3YIOTCS 3HAHUS, IMOJYYEHHBbIE MO 00LIenpodeccCHOHaTbHBIM
JUCLUILTMHAM, TPO(eCcCHOHATbHBIM MOIYIISM.

JurutomHasi paboTa JI0JKHA COOTBETCTBOBATH CIIEYIOIIMM TPEOOBAHUAM:

— paccMmarpuBaTh NpoOJeMy, HE TOJYYUBINYIO JOCTaTOYHOIO OCBELICHUS B JUTEparype, OO HOBYIO
MOCTaHOBKY M3BECTHOM MPOOIIEMBI;

— cozepKaTh AMEMEHThl HAyYHOT'O UCCIIE0BAaHUS aKTYaJIbHON TEMBI;

— HMEeTh YETKOE MOCTPOCHUE U JIOTHUYECKYIO MOCIIEI0BATEIbHOCTh B M3JIOKEHUH MaTepHaa;

— BBINOJHATHCS C UCHOJIBb30BaHUEM 3KOHOMHKO-MATEMATHUYECKUX METOJIOB U MH(POPMAIIMOHHBIX TEXHOJIOTHI
IIpY TIPOBE/IEHUH PACUETOB;

— cozepkaTh yOeqUTEIbHYIO apryMEHTALUIO, I0CTaTOYHBIN MIUTIOCTPATUBHBIN MaTepHal;

— 3aBepuIaThCs JOKa3aTeIbHBIMU BBIBOJIAMHU M 000CHOBAaHHBIMH PEKOMEHIALIUSMH.

B nuniomHo#i pa®oTe CTyIeHT AOJDKEH MOKa3aTh yMEHHE paboTaTh ¢ HOPMATUBHBIMU JTOKYMEHTaMH,
MHCTPYKTUBHBIM MaTE€pPHAIIOM, JINTEPATYPOH U APYrUMH HH(OPMALIMOHHBIMU HCTOYHUKAMHU.

Hapsiny ¢ TBopueckMMM BONpOCaMH, KOTOpPbIE OTPAKAKOTCSl B COAEPKAHUM JUIUIOMHOW pabOThI, CTYIEHT-
BBITYCKHUK JIOJDKEH YMETh BBIIOJHSTH CTaHAAPTHBIC ONEpallMM M 3HATh MOPSJIOK M (opMy IpeACTaBIEeHHs
JTTTIOMHOM paOOTHI.



Io coaepxaHuIO TUILIOMHOM pabOThI M B POLIECCE €€ 3aILUThl YCTAHABIMBAIOTCS:
YPOBEHb ITPOECCHOHATBLHON U 00111e00pa30BaTeNbHOM OTOTOBKH BBIITYCKHHUKA IO CIIELUAIbHOCTH;
yYMEHHE M3Yy4aTh, aHAIU3UPOBATh, 00001IIaTh WH(POPMAIIMOHHBIE HCTOYHUKHA B COOTBETCTBYIOLICH 00JacTH
3HAHUH;
CIIOCOOHOCTh CaMOCTOSITENIBHO MPOBOJUTH HCCIIENOBaHUS, CUCTEMATU3UPOBaTh U 00001maTh (hakTHUeCKUi
Mmarepuai;
YMEHHE CaMOCTOSITEIbHO OOOCHOBBIBATH BBIBOJBI M TPAKTUYECKUE PEKOMEHJAIMH 10 pe3yJbTaTram
JUIIJIOMHOT'O UCCIIEIOBAHUSL.

JlunnomHast paboTa OLieHUBaeTCs MO MATUOATUTLHON CHCTEME.

OrieHKa «omIuyHO» BBICTABIIACTCS B CITyYasix, KOTJa JUIUIOMHas paboTa:
HOCHT UCCJIEI0BAaTEIbCKUNA XapaKkTep, CONEPKUT IPAMOTHO U3JI0KEHHbIE TEOPETHUECKHE TTOJIOKEHUS, pa3dop
IPAaKTUYECKOI0 OMbITa IO HCCIEeayeMOo mpolieMe, XapaKTepu3yeTcs JIOTUYHBIM, I10CIE10BaTENbHbIM
U3JI0KEHHEM MaTepHajia ¢ COOTBETCTBYIOIIMMH BBEIBOAAMHU U OOOCHOBAaHHBIMHU TPEIOKEHUSIMHU;
MMEET MOJIOKHUTEILHBIE OT3BIBBI PYKOBOIUTENS AUTUIOMHOM PadOTHI U PELICH3CHTA;
IpU 3aluTe paboThl CTYAEHT [IOKA3bIBAET IIyOOKOE 3HaHUE BOIIPOCOB TEMBI, CBOOOIHO ONIEPUPYET TaHHBIMU
UCCJIEIOBaHMs, BO BpeMsl JIOKJIa/la UCIOJIb3YET WILIFOCTPATUBHBIN (TaONUIbl, CXeMbl, IpauKu U T.I.) WIK
pa3laTOuHBIN MaTepHall, JErKo OTBEUAeT Ha OCTABJICHHBIE BOIPOCHI.

OrieHKa «xopouioy BBICTABIISETCA B CIIydasiX, KOI/ia JUIUIOMHAas padoTa:
HOCHT UCCJIEJOBAaTEIbCKUI XapaKTep, COIEPKUT IPAMOTHO H3JI0KEHHbIE TEOPETHUECKHE TTOJIOKEHUS, pa3dop
NPAaKTUYECKOI'O OMNbITa IO HCCIEAYyeMOW IMpoOiieMe, XapaKTepU3yeTcsl MOCIeNI0BaTEIbHbBIM H3JI0KEHUEM
Marepualia ¢ COOTBETCTBYIOIIMMHI BBIBOJIAMH, HO HE BITOJTHE 000CHOBaHHBIMH TPE/ITIOKEHUSIMU;
MMEET MOJIOKHUTEIFHBIE OT3BIBBI PYKOBOIUTENS JUTUIOMHOM PaOOTHI U PEIICH3CHTA;
U 3alMTe PabOThl CTYJEHT MOKA3bIBAET 3HAHUE BOIIPOCOB TEMBI, ONEPUPYET JTAaHHBIMU HUCCIIEIOBAHUS, BO
BpeMs JIOKJIaJa HCHOJIb3yeT WIUIIOCTPATUBHBINA (TaOdMIbI, CXeMbl, padUKU U T.[.) WIK pa3fAaTOYHBIN
MaTepuai, 6€3 0cOOBIX 3aTPYAHEHUN OTBEUAET Ha MOCTABJIICHHBIE BOIIPOCHI.

OneHka «y0o61emsopumeinbHoy BHICTABIISIETCS B CITydasix, Korja AUIUIOMHas padora:
HOCUT HCCIIEJOBATEIbCKUN XapaKTep, COJEPKUT TIPaMOTHO U3JIOKEHHbIE TEOPETUYECKHE IOJIOXKEHHUS,
6azupyercst Ha MPAKTHUECKOM Marepualie, HO OTIMYAETCs TOBEPXHOCTHBIM aHATU30M IPAKTHUECKOTO ObITa
o HccleAyeMoil mpoOieme, XapaKTepu3yeTcsl HEMOCHeNOBaTeNbHBIM — H3JIOKEHHEM Marepuana U
HEOOOCHOBAHHBIMH ITPEIOKECHUSAMH;
B OT3bIBaX PYKOBOJMTEJIS TUINIOMHOM PabOTHI U pElEH3E€HTa UMEIOTCS 3aMEYaHus MO COAEPKAHUIO pabOoThI
¥ METOJIaM HUCCIIEIOBAHUS;
IpU 3aluTe paboThl CTYJIEHT MPOSBISET HEYBEPEHHOCTh, TIOKA3bIBAET cllaboe 3HaHUE BOIIPOCOB TEMBI, HE
JlaeT TOJIHOTO, AapryMEHTHPOBAaHHOTO OTBETa Ha 33JaHHBIC BONPOCHI, WIUIIOCTPATHUBHBIM MaTepHail
HOJI'OTOBJIEH HEKAYECTBEHHO.

OruieHKa «HeyooenemeopumenbHo BHICTABISCTCS B CITyJasix, KOTa TUIUIOMHas paboTa:
HE HOCHUT HCCJIE0BATEIbCKOTO XapakTepa, HEe COJACPXKUT aHalIn3a MPAKTUYECKOrO OIbITa MO HCCIeTyeMOon
npoOiemMe, XapaKTepU3yeTCsl HEIOCIeI0BATEILHBIM U3JI0KEHUEM MaTepralla, He UMEET BHIBOJIOB;

B OT3bIBAX PYKOBOAUTCIIA HHHHOMHOﬁ pa6OTBI U pCUCH3CHTA UMCIOTCA KPUTUYCCKUC 3aMCUAHUS



— MIpH 3amuTe paboThl CTYAEHT 3aTPYAHSIETCS OTBEYaTh HA MMOCTABJICHHBIE BOIIPOCHI [0 TEME, HE 3HAET TEOPHH
BOIIPOCA, TMPH OTBETE JOMYCKAET CYIIECTBEHHbIC OUIMOKM, WUTIOCTPATHBHBIM Marepuasl K 3aluTe He
IIOJITOTOBJIEH.



2. 3TAMbI BbINONHEHUA OUMIIOMHON PABOTHI

Hpouecc INOATOTOBKHU M BBIITOJTHCHHA I[I/IHJ'IOMHOﬁ pa6OTBI BKIIOYACT HCCKOJBKO OCHOBHBIX J3TAaIlIOB:

e JTan BbINOJHEHUS Pad0ThI
n/n
1. | Boibop u yrBepxkaeHue TeMsl padotsl. [lonydenne AUIIOMHOTO 3aJaHuUS.
2. | CocraBienue miaHa paboTHL.
3. | [lonGop TeopeTrueckoro MaTepuana u NpeacTaBIeHUe PYKOBOAUTEIIIO.
4. | Ilog®op mpakTUYECKOTO MaTepraa 1 MpeICTaBIeHUE PYKOBOIUTEITIO.
o. CucrtemaTu3anusi TEOPETUIECKOTO U TPAKTUYECKOTO MaTepuaa.
6. | Odopmienue paboThI U MIPEICTABICHHUE €€ PYKOBOAUTEIIO U PELEH3EHTY.
7. | Homyck K 3amure.
8. | BamwuTa paboThI.

KoHKkpeTHBIE CPOKY BBINIOJHEHUS OTAEIBHBIX TAllOB YCTAHABIMBAIOTCS TEXHUKYMOM U YKa3bIBAIOTCS B
KajeHgapHoM rpaduke. Kanengapusie rpaduky BBIOJHEHHS AUIJIOMHBIX PaOOT COCTABISIOTCS Ul KaXKI0H
y4eOHOI IpymIibl Ha OCHOBE AEUCTBYIOLIEro rpaduka yuedHoro npouecca. [Ipu 3ToM JOIKHBI COONII0IAThCA
CJIEAYIOIINE OCHOBHBIE TPEOOBaHUS:

— UHIUBUYyaJbHBIE 331aHUS CTYJEHTaM Ha JTUIUIOMHBIE paOOThI BBIIAIOTCS PYKOBOJAUTEIISIMH HE TIO3/JHEE, YEM
3a JiBe HEAEH 10 Havaia MpeJAUIIIIOMHON PAaKTUKH;

— 0 3aBEpIICHUU CTYJEHTOM JUIUIOMHOM pabOThl PYKOBOAMTENb HE MO3HEE, YEM 3a HEJEN0 A0 3allUThI
nepesiaeT paboTy B yueOHYIO 4acTh Ha PELIEH3UPOBAHUE BMECTE C 33/1aHMEM M CBOUM IMHMCbMEHHBIM OT3BIBOM;

— PELEH3EHT JIOJDKEH BEPHYTh paboTy ¢ perieH3neil B ydeOHyI0 4acTh He TIO3THEE, YeM 3a JIBa JTHS JI0 3alllUThI.

Conepxanue  peleH3Ud  JIOBOOUTCA ~ JO  CBEIEHUS  JUIUVIOMHMKAa  HE  [O03[Hee,  4YeM
3a JIeHb JO0 3alllUThl JUIJIOMHOW paboThl. BHeceHne M3MeHeHWil B JUIUIOMHYIO paboTy MOcCie MOJy4YeHUS
PELeH3UH HE JIOMYCKaeTCs.



3. OPTAHU3ALIUA BbINONHEHMSA OUMIIOMHON PABOTbI

3.1. MocnegoBaTenbHOCTb BbINOJIHEHNUA AUNJIOMHOM PaboThbI

[TocnenoBaTenbHOCTD BHIMOIHEHUS TUIUIOMHOM pabOThI CTYICHTOM BKJIIOUAET CIIETYIONIUE ITAIIbL:

— BBIOOp U 0OOCHOBAHUE TEMBI COBMECTHO C PYKOBOJIUTENIEM JTUTLNIOMHON paboThI;

— TIOJyYEHHE 33/IaHusI Ha TUILIOMHYIO padoTy;

— BBIOOP METOJIMKHU MCCIIEAOBAHUSA M PaOOTHI HaJ MH(POPMAIIMOHHBIMUA HCTOYHHKAMHU;

— cocTaBJeHUe OMOIMOrpaduuecKoro CIMcKa o TeMe U pa3padoTKa IIaHa JUIIOMHOM padoThI;

— COCTaBJICHHE COBMECTHO C PYKOBOAMTENIEM JUIUIOMHON paboThl KaJleHJapHOro Tpaduka ¢ yKasaHuEeM CpoKa
3aBEPUICHUS OT/ICIBHBIX ITATIOB;

— 1oa00p MaTepHajIoB B COOTBETCTBUY C HAMEYCHHBIM IIJIAHOM;

— W3y4YCHHUE U CHUCTeMaTH3alusi COOpaHHBIX MAaTEPUAIIOB;

— YTOYHEHHUE OTJEIBHBIX BOIIPOCOB Y PYKOBOAMTEIS TUTUIOMHON paboThI;

— TIOJyYEHHE 3a4eTa MO MPEIIUITIOMHO MTPAKTUKE;

— TPEACTaBICHHE TEKCTa PadOTHI HAa MPOBEPKY PYKOBOJHUTEIIO IO MEPE HAIMCAHUS OTICIBHBIX Pa3JIeNOB;

— THUCBMEHHOE U3JIOKEHHE PE3yIbTaTOB HCCIICAOBAaHUS M (DOPMYIIUPOBKA BHIBOJIOB;

— BHECEHHE UCIIPABJICHUH 1 JIOTIOJIHEHUH B PadOTY 110 3aMEYaHMsIM PYKOBOIUTEIIS,

— odopmiteHHE U OPOITIOPOBKA PaOOTHL;

— MpeACTaBJICHUE 3aKOHYEHHOH paboThl Ha OT3bIB PYKOBOJUTENIO TUIJIOMHOM paboThI;

— TpezacTaBiieHHe pabOThHI HA PELIEH3UIO;

— MOJrOTOBKAa K 3alllUTe JUIJIOMHON paOoOThl: HAlMCaHUE TEKCTa BBICTYIUIEHHs, OTOOp M odopmiieHHe
rpaduueckoro (MJUTFOCTPATUBHOTO) MaTepHalia, BBIHOCHMOTO Ha 3aIIHTY;

— 3aluTa JUIJIOMHOM paboThI.

3.2. Bbibop Tembl

BBI60p TEMBI HHHHOMHOﬁ pa6OTBI SIBIAETCS HanOojiee BaXXHBIM U OTBETCTBEHHBIM MOMCHTOM,
MPEAONIPEACIISIONIUM ycrieX Bceld paboThl. OCHOBHBIMH TpPEOOBAHHMSIMH, TPEABSIBISIEMBIMH K TEMaTHKE
JUITIJIIOMHBIX pa60T, SABIIAKOTCA: AKTYyaJIbHOCTb, HOBHU3HA, OTPaAXKCHHUC peaﬂBHOfI MMPAaKTUKU C Y4YCTOM
IMPOrpeCCUBHBIX TeXHOHOFHﬁ, BO3MOXHOCTb IPUMCHCHUA PCE3YJIbTAaTOB HCCICAOBAHUA B HpaKTI/IquKOﬁ
NESTSIIEHOCTH.

[IpumepHas TemaTuka ITUIUIOMHBIX paboT pa3pabaThiBaeTCsl HUKIOBBIMU METOJUYECKMMH KOMUCCUSMU
U NOJJICKUT €KETOJTHOMY YTOUHEHHUIO.

CryaeHTy NpeaocTaBiIsIeTCs] MPaBO BHIOOpA TEMBI IUIUIOMHON paOOTHI U3 YCTAHOBJIEHHOTO TiepeduHs. B
OTACJIBHBIX ClIydadaX TEMA MOXKET OBITH OpeajioK€Ha CTYACHTOM IIPpU  YCJIOBHH 000CHOBaHUSI
11€JIECO00PA3HOCTH €€ pa3pabOTKH.

OCHOBHBIMU KPUTEPHUSMH MPH BBIOOPE TEMBI TUTUIOMHON pabOTHI CIIY)KUT €€ HaydHasl U MpaKTH4YecKast
3HAYMMOCTh, JINYHAS 3aMHTEPECOBAHHOCTh CTY/ACHTA. [Ipy 3TOM HEMAIOBa)KHO YYECTh MECTO MPOXOXKICHUS
NPEIUTUIOMHON TPAaKTUKHA, TaK KaK HMMEETCS BO3MOXHOCTh HamOojee IOJIHO coOpaTh HEOOXOAWMBIN
MaTepHal sl TUTUIOMHOM paboThI.



3.3. 3apaHue Ha AMNNoOMHyto paboTy

NunuBuayanbHOe 3a7aHMe HA JUIJIOMHYIO pa0oOTy 3amojHSEeTCsl Ha CTaHAapTHOM OsaHke mo Qopme,
MpUBEICHHON B mpuiiokeHuu 1. B 3amanun yka3piBaeTcsl TeMa AUILIOMHON pabOThI, HCXOTHBIE JaHHBIEC K €€
BBIMOJHEHHIO, NIEPEYEHb MOJJICKALIUX pa3padoTKe BOMPOCOB (OOBIYHO B BUIE MEPEUHS pa3lesioB paboThl),
CPOKM BBINOJIHEHUS. 31€Ch K€ MPUBOJUTCS  IEpeueHb OCHOBHBIX pacueToB, Ta0auI, TpaduKoB,
HEOOXOIUMBIX JUIsl BBIMOJIHEHUS] AUILIOMHON paboThl. 3aJaHue MOIMHUCHIBAIOT PYKOBOJIUTENb JUILIOMHON
paboThl, 3aMECTUTEINb AUPEKTOPA U CTYACHT.

NuauBuayanbHOE 3a/laHue OMpeieNisieT Bech Mpoliece AajibHeiIel caMoCTOSITeIbHOU paboThl CTYACHTa
1o TeMe JUIIOMHOM paboThl. Ha ocHOBE 3aanusi CTYJIEHT MO COTVIACOBAHMIO C PYKOBOAMUTEIIEM COCTAaBIISIET

KaJeHJapHBINA TpauK BHIIOTHEHUS JUTIOMHON pabOTHI.

3.4. NpepavnnomMHas npakTuka

[IpenmunuomMHas MpakTUKa SIBISIETCS 3aBEPILAIOLIMM STalnoM OOy4YyeHUsl W OpraHus3yercsl Ioclie
IPOXOXKACHUS TEOPETUYECKOro Kypca M Claud CTYACHTaMU BCEX BHJOB MPOMEKYTOYHOW aTTECTALUH,
IPEIYCMOTPEHHBIX YI€OHBIM IIAHOM TI0 CTIEIUATBHOCTH.

Lenbto  mpoBeneHUss  NPENJUIUIOMHOW  NPAKTUKU  SBJISETCS  CHUCTEMaTu3alldsg — 3HAaHUH U
COBEpLIECHCTBOBAHNWE YMEHHM CTYAEHTOB [0 CHELMAIbHOCTH, OIIEHKA TOTOBHOCTH K CaMOCTOSITENIbHOM pabore
U BO3MOXHOCTEH ajanTaluu Ha Oyayimiem paboueM MecTe, a Takke cOOp MaTepuasoB JJIs BBINOJIHEHUS
JTUTITIOMHOM paOOTHI.

B xozne npeaaunioMHON NPakTHUKU CTY/AEHT BEAET AHEBHHUK MPAKTUKU, B KOTOPOM (UKCHPYET KpaTKoe
COJIep’KaHuE BBIIIOJIHEHHBIX MM DPAa0OT B COOTBETCTBUM C WHIMBUIYaJbHBIM KaJeHIAapHO-TEMaTHUYECKUM
miaHoMm (rpagukoM) mpakTUku. Kpome TOro, CTyIEeHT BO BpeMs MPaKTHUKH cOOMpaeT MaTepHalibl K
JTUIUIOMHONW pa®oTe M BBHINOJHSAET YEPHOBOM BapuaHT palOoThl. PemaktupoBanue u odopmieHue padOThI
OCYIIIECTBIISIETCS MOCE OKOHYAHUSI TPAKTUKH.

[To oxoHUaHUM MPENTUIUIOMHON MPAKTUKHU CTYAEHT COCTaBJISET OTYET O MPAKTUKE, KOTOPBIM JOIKEH
COJIep’KaTh XapaKTEPUCTUKY IMOJApA3JeNIeHUs, TJ€ NpOXoJauia NpakTHKa (CTPYKTypa, 3aJadd, BUIbI
BBIMOJHAEMBIX paboOT, OCHAllleHWe padoyux MeCT MU T.A.), U HPUJIIOKEHHUE, COCTOsSIIee U3 JHEBHUKA U
MaTepuasoB JUIsl BHIIOJHEHUS AUILNIOMHON paOOTHI.

HUrorom mnpenauruioMHOW MpPaKTUKH SBISETCS 3a4eT W (WIM) OIEHKA, KOTOpbI€ BBICTABISIOTCS
PYKOBOJUTENIEM MPAaKTHUKU OT TEXHUKYMa Ha OCHOBE INPEACTABIEHHBIX CTYACHTOM OTuYeTa M 3aKJIIOYEHUS-
XapaKTEPUCTHUKHU.

CryneHThl, HE BBHINOJIHMBIINE MPOTrpaMMy MPEAJUIIIOMHON MNPAaKTHUKUM WM MOJYYMBIIHE
OTPULIATENIbHYIO OLIEHKY, K 3allUTe JUIUIOMHOW paboThl HE JOMYCKAIOTCSI U OTUYUCISIIOTCS U3
00pa30BaTeNbHOTO  YUPEXKACHHUS KaK HMEIOLIUMEe aKaJeMHUYecKyr 3aJoJDKeHHOCTh. [lpu  Hammuuum

yBa)KHTeHBHOﬁ MPHUYUHEBI CTYACHTHEI HAIPABIAIOTCA Ha IMIPAKTUKY BTOPHUYHO.



3.5. PaboTa c nutepaTypHbIMN UICTOYHUKAMU

VYcenemnoe BBINOJIHEHUE JUIIIOMHOM paboThI Ipearnonaraer 00CTOATENIbHOE
U TBOPYECKOE H3YyYEHHE JIMTEPATYypHBIX HUCTOYHUKOB, B TOM 4YMCJIE€ HOPMATUBHBIX JOKYMEHTOB, IO TEMeE
JUILUIOMHOTO HUCCIIE0OBAaHUs. 3a BpeMs NPeAJUIUIOMHOM NMPaKTUKU CTYIEHT J0JDKEH coOpaTh HEOOXOAUMYIO
UH(POPMALIMIO U OJHOBPEMEHHO U3YyYUTh HAyYHYIO U CIIELUAIIBHYIO JIUTEPATYPY.

IIpu nmoxpbope sMTEpaTypHBIX MCTOYHHMKOB clexyeT oOpamarbcs K an(aBUTHBIM U IPEIMETHBIM
KarajoraMm OHOIMOTEK, CHEIUAIbHBIM OuOIuOrpaguueckuM CHpaBOYHHUKAM, TEMaTHYECKUM COOpHUKaM
JUTEpATyphl, YyKa3aTelsiM OKypHaJbHbIX CTaTed, MoJ0OpKam ras3eT, HCIOJIb30BaTh CCBUIKM —Ha
ony0iIMKOBaHHBIE paboTHI, UMeroIuKecss B MoHorpadusx, Opomropax, cratesax. JKenareiapbHo oOpamarbes K
U3JJaHUSAM TIOCJIEHHX JIET, TaK KaK B HUX HauOoJee MOJHO OCBEIICHA TEOpUs M MPAKTHUKA HCCIEeNyeMOil
TeMbl. CIIICOK JINTEPaTypPhl TOJDKEH OBITh COTIACOBAH C PYKOBOAMUTEIEM JAUIZIOMHON PaOOTHI.

Paboty Hajg nuTepaTypHBIMH HMCTOYHUKAMH CIEAyeT HAYWHATh C M3YYCHHUS TPABOBBIX AKTOB U
HOPMATHUBHBIX JJOKYMEHTOB, y4eOHUKOB, y4eOHBIX 1MOCOOU, MOHOTpaduil, CIIPAaBOYHUKOB. 3aTeM H3y4arOTCs
CTaTbl B JKypHQJIaX W Tra3eTax, MaTephajbl CTATHCTUYECKHX COOpPHHMKOB u OroyuieteHeld. B cBs3u ¢
IOCTOSIHHBIM ~ OOHOBJIGHHEM  HOPMAaTHBHO-TIPAaBOBOM  0a3bl  ClE€QyeT  HMCIOJNb30BaTh  CHPABOYHO-
uHpopmannonnsie cucreMsl «Koncynprantllmocy, «I"apanTy.

W3yuenne nurepaTypHbIX HCTOYHHUKOB COTIPOBOXKIACTCS BBIMMCKAMHU M KOHCTIEKTHPOBAHUEM.

KoHcniektupoBaTh ciieyeT, B OCHOBHOM, T€ HCTOYHHKH, KOTOPBIE MO COACPIKAHUIO TUILNIOMHOM paboThI
MOTYT OBITh HIMPOKO MCIIOJIb30BAHbBI, B OCTAJIBHBIX CIIydasiX JOCTATOYHO OTPAHUYHUTHCS BHITUCKAMHU.

IIpu »TOM  menecoobpazHo  (ukcupoBaTb, M3  KAaKOr0  HCTOYHUKA  B3AT  MarepHal
U B KaKOM 4YacTu JAMIUIOMHON paboOThI €ro CjienyeT HCIO0JIb30BaTh. JlOCIOBHBIE TEKCTHI O(OPMIISIOTCS Kak
IIUTATHI (B KaBBIYKaX) C yKa3aHWeM (haMWINU aBTOpa, €r0 MHHUIIMAIOB, TIOJTHOTO Ha3BaHWs KHUTH WM CTaThH,
U37aTeIbCTBA, MECTAa M TOJa M3JIaHMs, HOMEpa XypHajla, CTPAHHUIBI M T.I. DTO B MOCIEIYIOMEM OOJIEerdnuT
00paboTKy MaTepurasa U COCTaBlIeHHE OMOIHOrpaduIecKoro Crucka.

KoHcnekTnpyemplii MaTepran U BBITUCKH PEKOMEHAYETCS TPYIITUPOBATh MO pas3jesiaM U MoJpas/esamMm
paboTHl U CUCTEMATU3UPOBATH IO CYIIECTBY M3JIaraeMoi nH(popManuu. IT0 HEOOXOIMMO JIJIsl TOTO, YUTOOBI B
npoluecce mocieayroueil paboTsel Haj TEMOW HccleAoBaHUs ObUIO JIETKO aHAJIM3UPOBAaTh U CONOCTABISATH

PA3JIMYHBIC TOYKHU 3PpCHUA aBTOPOB 110 JUCKYCCHUOHHBIM BOIIPOCaM U q)OpMI/IpOBaTB CBOC OTHOIICHUE K HUM.
3.6. PaboTa c hakTMyeckum matepuanom

BaxxHBEIM 3TarioM CcaMOCTOSATEIIHLHOMI pa6OTBI II0 BBIIIOJHCHUIO OUINNIOMHOI'O HCCICAOBAHHS ABJIACTCS
cbop, oOpaboTka, cucreMaTusauus U aHaiau3 ¢aktudeckoro martepuana. COop ¢akTHyeckoro marepuana
IMPOBOAUTCA CTYACHTAMH BO BPEMA Hpe)I}IHHHOMHOﬁ IMPAKTHUKHU.

[Mpexxne  ywem  HawaTh  cOOp  (QakTHyeckoro  MaTepuana,  HEOOXOJAWMO  COBMECTHO
C PYKOBOJHTEJIEM ITUIUIOMHON pabOThI 3apaHee MPOIyMaTh U ONPENENTh, KaKhe BUIBI paOOT U TEXHOJIOTHH,
JIOKYMEHTBI U OTYETHOCTh HAJ0 MOJBEpraTh M3yUYCHHIO, 32 KaKOW Mepuoj] W B KakoM oObeMe coOuparh H
aHAJM3UPOBATH CTATUCTUICCKYIO HH(OPMAITHIO | T.1I.

CoOpaHHbIi (akTHYEeCKUil MaTepra OLEHUBACTCS C TOUKU 3PEHHS €r0 JOCTOBEPHOCTH, HAJIC)KHOCTH H
TOYHOCTH, CHCTEMaTH3HpyeTcs M OQOpMISIETCS B BHAE pacyeToB, 3allOJIHCHHBIX OJAHKOB YYETHBIX
JIOKYMEHTOB, TaOIuIl, TpauKOB, AHATPAMM, CXEM H T.II.
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3.7. Ucnonb3oBaHune Web-pecypcoB cetn UHTepHeT

[Tpu cObope nHbopMaIHH A TUTNIOMHOTO UCCIICAOBAHMS HE CIIeyeT 3a0bIBaTh O BOBMOXKHOCTSIX CETH
WutepHer. U ecnu riiaBHBIM HCTOYHUKOM (DYHIAMEHTAIBHON TEOPETHUECKOW U aHATUTHYECKOW HHPOPMALIUU
cinyxat Oubnuoreunbie (GOHIBI, TO B padoTe ¢ (aKTHIECKON, HOBOCTHOW M CTATUCTUYECKON MH(OpMarmen
OOJIBIIYI0 TOMOIIb MOXXET OKa3aTh KOMIIbIOTEp. B oTiawume oOT mnevatHoW uWHGOpPMAIMU JaHHBIC,
ony0nuKoBaHHbIe B IHTEpHETE, IOCTOSHHO OOHOBJISIOTCS, 4YTO T[IO3BOJIIET OMNEPATHBHO IIOTYyYaTh
WH(POPMAIIHIO TI0 UHTEPECYIOIEH TeMaTHKE.
[Tpu 3TOM clieyeT y4uThIBaTh, YTO HU OJHA M3 0a3 JaHHBIX VIHTepHETa He SBISETCS BCEOOBEMITIONICH,
¥ Ka4yecTBO NPEAOCTaBlIsieMON MH(OPMAIMK HYXJA€TCsS B KPUTUYECKON oOleHKe. VICKIIoueHHe COCTaBISIOT
OopUIMAIbHBIC CAWTBl TOCYIAapCTBEHHBIX W KPYIHBIX KOPIOPATUBHBIX CTPYKTYp, NIPABOBBIE 0as3bl,
coJiep KalIe 3aKOHOIaTeIbHbIE 1 HOPMATHBHBIEC aKTHI.
[Touck nnpopmanuu B IHTEpHETE MpeiaracTcsi POBOJUTH C YIETOM CIIEIYIONINX PEKOMEH 1Al
— KeJaTeNbHO M30eraTh MPSMOJIMHEHHOTO TOKMCKA 10 OJHOMY CJIOBY, JIyYIlle 3a[aBaTh ITOMCKOBOM CHUCTEME
IpyIIly KJIOYEBBIX CIOB WK Qpasy;

— IS TIOMCKA TT0 TPYIITE CJIOB MJIM IO KIFOUEBOH (hpaze peKOMEHAYETCs MCIIOIb30BaTh HE JTI0OYIO TIOMCKOBYIO
CHCTEMY, a Ty, KOTOpasi HanboJiee 3HAKOMa, TaK KaK B pa3HbIX CUCTEMax MCIOJIb3YIOTCS Pa3HbIC IPABUIIA JUIs
3aITUCH TPYIIIBI CIIOB,

— [IIPHU ITIOUCKE IO OAHOMY CJIOBY uenecoo6pa3Ho IIPUMCHATDb KaK MOKHO OoutbIIIE Pa3HbIX ITOUCKOBLIX CUCTCM.

3.8. NoaroToBKa K 3awmMTe AUNSIOMHOW paboThbI

Bonpoc o gomycke QUIUIOMHOM paboThl K 3alllMTE PEIIAaeTCsl 3aMECTUTENIEM JIHPEKTOpa Mo ydeOHo-
METOIMYECKON padoTe 1Mociie 03HAKOMIIEHHUS C OT3bIBOM PYKOBOJUTEINS TUIIOMHOM pabOThI U peLIEH3HEH.

K 3amure cryaeHTy HEOOXOAMMO TILATENbHO TOTOBHUTHCS, KOHCYJIBTHPYSICh C PYKOBOIUTEIEM
JTUTITIOMHOM pabOoTHI.

[loaroroBka K 3amure IUIUIOMHOM pabOThl BKIIIOYAET MOJATOTOBKY COOCTBEHHO BBICTYIUJICHUS U
opopmiieHre rpaduueckoro Marepuana (Cxembl, TaOnMLbl, TpaduKU, TUarpamMmbl, alrOPUTMBI U Jp.) IS
HCIIOJIb30BaHUs €ro B Ka4eCTBE WIUTIOCTPAIUil BO BpEMS 3alUTHI.

Ipagpuyeckuii mamepuan

I'padmueckuit MaTepuan MOKeT OBITh MPEACTABIEH B BUJAE IUIAKaTOB JHOO CIaiI0B (B TOM 4YHCIE Ha
muckerax 1 CD-auckax) uist JEMOHCTPALMU C TIOMOIIIBIO CPEJICTB Mpe3eHTali. MOryT OBITh MOATOTOBIIEHBI
crieliMaibHble MaTepualibl i paznaun wieHam ['AK.

Cmpykmypa ebicmynJieHusi

JlokJaz CTy/ieHTa Ha 3allUTe CTPOUTCS B MTOCIIEIOBATEIHHOCTH:
— 000CHOBaHHE aKTyaJTbHOCTH TEMBI M €€ MPAKTUICCKON 3HAYMMOCTH;
— KpaTKasi XapaKTepUCTUKa 00bEKTa UCCIICIOBAHNUS;
— TEOPETHYECKUE M METOJIOJIOTHYCCKUE TTOJIOKEHHUS, HA KOTOPBIX 0a3upyeTcsi QUIIIOMHAst padoTa;
— Ppe3yabTaThl MPAKTHYECKOTO MCCIICIOBAHUS U aHAIH3a [0 U3y4aeMoii Ipobieme;
— BBIBOJIBI, TPEIUIOKEHHS, PEKOMEHIAIMHA TI0 PEIICHHI0 MOCTABJICHHOW B IUILUIOMHOW paboTe MpoOieMBl,
OIICHKA BO3MOYKHOCTHU UX pean3anuu U 3HEeKTUBHOCTH.
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ITonroToBka TE€KCTa BBICTYIICHHS IIPEIIOIATacT:
pa3pa0OTKy 1 HAIlMCAHUE IIaHa BBICTYIUICHUS,
pa3paboTKy U HAIMCAHNUE OCHOBHOT'O TEKCTA BBHICTYIICHUSI M KPATKOTO KOHCIIEKTA;

3ay4YUBAaHUC U HpO6HO€ Orjlalll€CHUEC TCKCTA BBICTYIIJIICHUA.
lMnaH ebicmynJjieHus

[Tpu pa3paboTke miuaHa BICTYIUICHHUS CTYACHTY CIEIYeT YUECTh P/l CYIIeCTBEHHBIX MOMEHTOB:
HEOOXOIMMO OLIEHHUTH 3arac 3HAHWH, UMEIOLIHMIACS 110 3aJaHHOM TeMe, 10100paTh LUTATHI, TOTIOJTHUTEIBHYIO
nHpopMarIo (HapuMep, U3 MePUOTNISCKON MTeUYaTH);

ClleflyeT MpoayMaTh, KakKie MOT'YT BOSHUKHYTh BOIpochl Y wieHoB ['AK 1o xoxy usznoxxeHus;

IpU COCTABJICHUH OOIIETO IIaHA M3JIOKEHHs 00s3aTeNbHO BKJIIOUUTH B HEro OOpalleHHe K ayauTOpuH,
BCTYIUIEHUE U 3aKIIIOYECHHE;

Ka)K/IbIH pa3/ieN BBICTYIUICHHUS PEKOMEHIYETCS TIOIBITOKUTD OJJHUM-TPEMS BBIBOJIAMU;

ClieflyeT BbIACTUTh B IUIAHE KJIIOUEBHIE MOMEHTBHI PEYHM, Ha KOTOPBIX IPEAINOJAraeTcsi OCTAHOBUTHCS,
NPOBEPHUTH HATWYHE JIOTHUECKOHN CBSA3M MEXy BCEMH ITYHKTAMH IIJIaHA BBICTYIICHUSI.

Tekcm e bicmyriyieHusi

Hanmcanune Texcra — HauboJee prIIOGMKI/Iﬁ oTaIll MOATOTOBKH BBICTYIIJICHUS. HpI/I HaITMCaHUuHM TEKCTa

BBICTYIICHUSA NPpCJI1aracTcCs BOCIMOJb30BATLCA MPAKTUUICCKUMU PCKOMCHAAIUAMMU 110 €ro COCTABJIICHUIO:

B KaXJOM paslieje BBICTYIUICHHS JKENATeIbHO NPEIyCMOTPETh BBEJIEHHUE B pas3fell, KOHCTATaIUIo,
apryMEeHTallio, KyJIbMUHAIMIO, BBIBOJBI MO pa3feny, JOTWYECKH TMepexoJ K CIeAYIoIe yacTtu
BBICTYILJICHUS,

creyeT u30eratb TpOMO3IKHUX (pa3, PEeKOMEHAyeTCs NEeNUTh TEKCT Ha MPOCThIE MPEATIOKEHHS, UYTO
3HAUUTENBHO OOJIETYHT 3ayYMBaHUE TEKCTA, a ISl AYAUTOPUH — BOCIIPHUSITHE B TIPOLIECCE 3AIIUTHI;
HEOOXOJMMO HAWTH ONTUMAIBHYIO TIPOMOPIHUI0 MEXAYy pa3MepaMH dYacTeld TEeKCTa, OTBEJACHHBIMU
COOTBETCTBEHHO JIJIs1 U3JIOKEHUS TEOPHH U TIPAKTUKU;

HE CIeAyeT 3JI0ynoTpelisaTh uudpamu, UX OOMIME MOXKET 3alyTaTh HE TOJNBKO CIylIaTelned, HO U
BBICTYTIAIOIIETO;

pexoMeHayeTcsi u30eratb MPOCTPAHHBIX IUTAT, HEOOXOIMMO HCIIOIB30BATh MPOCTPAHCTBO TEKCTA, MPEXKJIC
BCETO JJIsI TOTO, YTOOBI JOHECTH JI0 AyJAUTOPHH COOCTBEHHBIE CYXK/ICHUS,

BBIBOJIBI JIOJKHBI OBITH TTPEICIIbHO KOHKPETHBIMU M YOS U TEIHbHBIMH,

TEKCT BBICTYIUICHHS CIEAyeT 3aBEepIIUTh TOYHBIMU (Ppa3aMu, BBIPAKAIOUIMMH YBEPEHHOCTH B TIPaBOTE
MIPUBEICHHON apryMEHTAIlMU | 11eJIeCO00Pa3HOCTH MPEIOKEHUN CTY/IEHTa, 10 PEIICHUIO TIOCTABICHHOU B
JTUTUIOMHOM paboTe mpoOIeMbl;

YEPHOBUK TEKCTa HEOOXOIMMO TIIATEIBHO OTPEAAKTHPOBATh, HanOoOJiee Ba)KHBIE MECTa PEKOMEHIYETCS
BBIJICJIUTH KyPCHUBOM HITH TIOAYEPKUBAHUEM;

OKOHYATENbHBIM BApHAHT TEKCTA CIEIyeT pacredaraTs uepe3 1,5—2 unTepBaia aiis yno0cTBa uTeHHs (KpoMe
TOTO, B TaKOW TEKCT MOXKHO B ITOCIICIHMA MOMEHT BHECTH JIOTIOJIHCHUS W M3MCHCHWS), BBIBOJIBI JIyUIIle
MpeBapuTh CJIOBOM «BBIBOMBI», JKEMAaTeIbHO NPOCTABUTH HYMEpAIMIO pa3lielioB M JaTh Ha3BaHUSA
BCTYNMHUTEILHOM M 3aKJIIOUYUTEIHHOW YaCTSAM BBICTYIICHHUS, OOIIME BBIBOJABI JIyYIlle BCErO BBIHECTH Ha
OTAECIILHBIN JIUCT.
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3.9. 3awmTa AMNNOMHOMN paboTbl

3amura IUTIIOMHOM paboThl MPOBOJIUTCS Ha OTKPBITOM 3aceJaHun T'AK.
Ha 3amuty ogHO#M AUTUIOMHOM pabOThI OTBOAUTCS 10 45 MUHYT.

Ha 3ammre crynmeHT momkeH kpatko (B TedeHue 10—15 MUHYT) H3J0KUTH OCHOBHOE COJIEpYKAHWE
paboTHI ¥ BBIBOJIBI (HE MprOeras K YTCHUIO TEKCTa).

[Tocne poknaga cTyAeHTY mpejuiaraetcst OTBETUTh Ha Bompockl uieHoB ["AK. Bonpocsl n1omkHbI OBITH
3 00JacTH 3HAaHWK, cooTBeTcTBYMomerd mnpoduito crnenuanbHocTe 43.02.11 «['OCTHHHMYHBIN CEPBUCY,
43.02.10 «Typusm» u paszpaboranHoi B gumiome Teme. [lomHoTa W riayOMHAa OTBETa CTYJACHTa B
3HAYUTEIBHON Mepe BIUSIOT Ha OLEHKY IUIUIOMHOM paboThl. 3aTeM MHEHHE O paboTe BBICKAa3bIBAET
PYKOBOAMTEIb TUIIIIOMHOM pabOThI U pelieH3eHT. [Ipu uxX OTCYTCTBUU OT3bIB U PEIICH3USI OIJIAIIA0TCS.

[Tocne obcyxaeHHus BceX MUIUIOMHBIX PadOT MPOBOJUTCSA 3aKPHITOE OOCYXKIEHHE, B KOTOPOM MOTYT
y4acTBOBaTh, kKpome uieHoB ['AK, pykoBoauTenu aumiomMHsix padot. Pemenne 'AK 00 onenke quniomMHon
paboThl OCHOBBIBACTCS Ha OT3BIBE PYKOBOJWUTEIS ITUIUIOMHOW paboThl. [IpuHMMaeTcs BO BHUMAaHHE
TEOPETUYECKUI YPOBEHb M NPAKTUYECKOE 3HAu€HHUE PabOThl, a TaKXKE YMEHHE CTYyJEHTa 3allMILATh CBOIO
paboty. Pe3ynbTaThl 3alIUTHI JUIIIOMHOU paboThl olieHuBatoTcs wieHamu ['AK no nsatubaibsHOl cucteme.

Pemenue 06 ouenke mummoMHoM paboTsl ['AK nmpuHHMaeT OTKPBITBIM TOJIOCOBAHWEM OOJIBITMHCTBOM
rosiocoB. Eciu rosoca npucyrcrByromux 4ieHoB ['AK pasnenunuce NopoBHY, pEIAIONIUM SBJISETCS TOJI0C
[Ipencenarens 'AK.

Ecnu cryneHTy BbICTaBi€Ha HEYAOBIETBOPUTENIbHAS OLEHKA, TO OH IIOJy4YaeT IpaBO HOBTOPHOMU
3alUThl TOM XK€ TUIUIOMHOW pabothl, 1160 ['’AK BbIHOCHT pelieHue o BblJjaue€ €My HOBOTO 3a/laHusl Ha
JTUIUIOMHYIO paboTy CO CPOKOM ITOBTOPHOM 3aIlIUThI HE PaHEE YEM Yepe3 rol.

OI11eHKH 1O pe3yJbTaTaM 3alllUThl TUIIOMHBIX pa0OT OOBSABISIOTCS B JIEHb 3aIIMTHI JUIUIOMHBIX paboT
nocsie oopmiIeHUsI B YCTAHOBJIIEHHOM IOPSIIKE MIPOTOKOJIA 3acejaHusl Komuccuu. Tema JUIIoMHON paboThl U
OLIEHKA YKa3bIBAIOTCS B MPHIIOKEHUU K TUILIIOMY.

[Tocne 3aIlUTHI BBITIOJITHCHHBIE CTyJICHTaMH JTUTITIOMHBIE paboThI XpaHsTCs
B ['BIIOY KI'MT He MeHee Tpex JieT.
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4. CTPYKTYPA, OB bEM U COOEPXXAHME PA3[ENOB OUMITOMHOU PAEOThI

4.1. CTpyKkTypa 1 o6bem

Pexomennyercs cieayromasi CTpyKTypa JUILIOMHON pabOoThl C yIEIbHBIM BECOM KaXKIOTO pasjena B
o0mieM o0beMe paboThI:

1. Beeaenue (3%).

2. Teoperuueckuii pasmein (25-30%).

3. Ilpaktuueckuii pasznen (55-65%).

4. 3axmrouenue (5-10%).

5. IIpunoxenus.

6. bubnuorpaduueckuii CucoK.

O6wem nuruioMHO# paboTsl — 60—80 0THOCTOPOHHUX JIMCTOB.

4.2. CopepxxaHue pasaenos

BeedeHue

I'maBHOe Ha3HaueHWe BBeneHUsS COCTOMT B TOM, 4YTOOBI JIaTh KpPaTKOE OOOCHOBAaHUE HCCIICIyEeMOU
npoOJeMBbl, 1IeJel, 3a/1a4, METOJ0B M HAmpaBJICHUH pa3pabOTKH TeMbl TUIIIOMHOW padoThl. [losTromy BO
BBeneHnuu JOMKHBI pacKpPBIBAThCS CIEAYIOLINE BOIPOCHI:

— 1IeJb BBITMOJIHEHUS paboThI;

— 000CHOBaHHE aKTyaTbHOCTH BEIOPAHHOM TEMBI;

— e PaKTU4eCKOe 3HAYCHHE;

— ompezAesieHHe 33/1a4, pellieHHe KOTOPhIX HE0OXO0AUMO ISl JOCTHKEHHS TTOCTABICHHOM 1EIH;
— obocHOBaHuE BBIOOpA O0OBEKTA UCCIICAOBAHNUS;

— KpaTKO€ OIMMCaHHEe CTPYKTYPHI TUTUIOMHOMN paboThl;

— 00II1as XxapakTepUCTHKA TEOPETUUECKON 1 MH(DOPMAIIMOHHOM 0a3bl UCCIIEIOBAHUS;

— XapakTepuCTHKa MPEeANpUITHs, Ha MaTepHuasie KOTOPOro CTPOUTCS TUILIOMHAs paboTa.
Teopemuyeckuli pa3den

Pazgen momxken OBITh MOCBAIICH PACCMOTPCHUIO TCOPECTUYCCKUX OCHOB TOT'O WJIM MHOI'O HAITPABJIICHUSA
ACATCIIBHOCTHU NPCANPUATUA B COOTBETCTBUH C TEMOM JUILJIOMHOM pa6OTLI.

B stom pasaciic paCcKpbIBaCTCA CYHIHOCTDH H3y‘-IaeM01>i HpO6HCMLI, MMOAYCPKUBACTCA HCO6XOI[I/IMOCTB €C
Y. .IIY6J'ICHHOFO aHaJIn3a B  COBpPCMCHHBLIX  YCJIOBHUAX, MHOACTCAd KpaTKad XapaKTCPHUCTHKA CTCIICHU
p8.3pa6OTaHHOCTI/I OTACJIbHBIX TCOPCTUUCCKHUX IMOJI0KEHUM B MCTOYHHKAX. B pasaciic qacTcs XapaKTCprUuCTUKaA
HOPMAaTUBHBIX JOKYMCHTOB I10 UCCIICAYCMOMY BUAY YCIIYT.

lNpakmuyeckul pa3den

OTOT pa3zien MO 3HAYUMOCTH SIBJISIETCS IEHTPAJIBHBIM M Ha €ro JOJNI0 JTOJDKHA MPUXOAUTHCS OObIas
4acTh JIUIUIOMHON pa®oTbl. OH mpenacTaBisieT co0Oi aHATUTHUECKYIO 4acTh pabOTHl M BBINOJHSETCS IO
MarepHuaiaM, COOpaHHBIM BO BpeMs NMPEATUIUIOMHOM NMpakTHKH. B pasjene omuchiBaeTcsi AEATENbHOCTH B
00J1aCTH MCCIIEAYEeMOro HaIlpaBJIeHHUs Ha MPUMEpe KOHKPETHOTO MpeAnpusTus. IIpu 3ToM B 3aBUCUMOCTH OT

TEMBI B pab0OTy MOT'YT BKJIIOUAThCS aHAINTHYECKUE, ((PUHAHCOBO-PAcUETHbIE, MAPKETUHTOBBIEC BOIIPOCHI.
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3aknroyeHue

3aKIIOYeHHE 3aBeplIacT H3JIO0XKEHHE AMIUIOMHOM paboThl. OHO MHUIIETCS HAa OCHOBE IIOJOXKEHHH,
coJepXkaluxcss B JUIVIOMHOM paboTe, 0000LIeHHs ombITa paboThl NPENNPUATHH 10 HCCIeLyeMOMY
HaIPAaBJICHUIO.

B 3axmtoueHMH NOJABOJATCS WTOTM BBIIOJIHEHHOIO HCCIENOBaHMS B BUIE O0OOIIEHHS OCHOBHBIX
pE3yJIbTaTOB IPUMEHUTEIBHO K U3y4aeMOMY IIPEIIIPHUATHIO.

BbIBOJBI 1OJKHBI OBITH KPATKUMM, SICHO ¥ YETKO C(OPMYIMPOBAHHBIMU, OTPAXKaTh CYTh BBIIOJHEHHON
paboTbl. OTOT pa3gen JODKEH CcolepXaTh HNPEAJIOKEHHs IO  TMOBBILIEHUIO  A(PPEKTUBHOCTH,
COBEPILIECHCTBOBAHHUIO JIaHHOTO NPEIANPUATHS, BBIBOABI O I€E€COO0PAa3HOCTH MPAKTHYECKOTO BHEAPEHHS
IIPEIOKEHUN B OpraHU3alluH.

lNpunoxeHus

B npunoxeHusx K AUIUIOMHONM paboTe pEKOMEHAYeTCs MOMELaTh WJUIIOCTPUPYIOIIME MaTepHalbl:
Ta0JINLbI, TUarpaMMbl, CXEMbI, rpaduku, 00pa3lbl JOKYMEHTALUN, JKOHOMUYECKUE PACUEThI U T.1.

Bubnuozpaghuyeckuli crnucok

[Ipn COCTaBJICHUU oubmorpadguaeckoro CIMCKa U3JIaHUS ciemyer MIPUBOJUTH
B ayi()aBUTHOM TOCIIE0BATEILHOCTH.

3aKoHOAaTENbHBIE U HOPMATHUBHBIC JOKYMEHTHI MPUBOJISATCA B XPOHOJOTUYECKOM TMOPSAKE, OCTAIbHBIC
W3/1aHUs] — B aI(PaBUTHOM TIOPSIJIKE.

He pexomenayercs Bkiro4ath B OMOIMOrpaduueckuil ykasaTeinb T€ padoThl, HA KOTOPBIE HET CCHUIOK B

JUIUIOMHON paboTe, U KOTopble (PaKTUYECKU HE ObLIM UCIOJIB30BaHbI IIPU €€ HAIIMCAHUH.
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5. OPOPMJIEHUE PABOTbI

5.1. Obwue TpeboBaHuA

5.1.1. lunmomHuyto padoty ciieayer opopmisiTh Ha Oenoit Oymare popmara A4 (210x297 mm) Ha onHOM
CTOpOHE JIMCTa Ha KOMIbIOTEpe yepe3 1,5 nnreppaia.

Tekct nurmuioMHON pa®oThI ClieAyeT medaTtarb, cOOMIoAas CIEAYIOIINUE pa3Mephbl MOJeH: IeBoe — He
menee 30 MM, npaBoe — He MeHee 10 MM, BepxHee — He MeHee 15 mMm, HmkHee — He MeHee 20 MM B
COOTBETCTBUH C PUBEACHHBIMU HIDKE TPEOOBAHHUSAMHU.

BHe 3aBUCHMMOCTH OT crioco0a BBIMOJHEHUS JUIUIOMHON pabOThl KayeCTBO HANEYaTaHHOTO TEKCTa U
opopmiieHHe WUTOCTpanwii  (Tabmun, TpapukoB U T.0I.) JOJDKHO YJIOBICTBOPATH TpPeOOBaHUSAM
y1000YNTaEMOCTH: PAaBHOMEPHAsI IJIOTHOCTh, KOHTPACTHOCTh U Y€TKOCTh OYKB, (P, 3HAKOB U N300PAKEHHS
1o Bceid paboTe.

BrinceiBaTh B TEKCT paboThI OT/AEIbHBIE OYKBBHI, CIIOBA, (POPMYJIbI, 3HAKU JOMYCKAETCS TOJBKO YEPHOUH
NacTOM WM YepHBIMH YEPHWIIAMH, MPH 3TOM IUIOTHOCTH BIMCAHHOTO TEKCTa JOJDKHA OBITHh MaKCHMAalbHO
npuOJIMKEeHa K TUIOTHOCTH OCHOBHOTO TEKCTA.

5.1.2. Kaxneiii paznen (Begenue, pasnenbl OCHOBHOM YacTH, 3aKIIOUEHHUE) OJDKEH HAYMHATBHCS C
HOBOH CTpaHUIIBI U UMETh HOMED (apaOCKuMK IHdpamMu) U 3arooBOK. Pa3nen pekoMeHayercs pa3onBaTh Ha
HOJIPa3IeNibl, MYHKThl U TOJNYHKThI. HauMeHOBaHMs pa3esioB M MOAPA3ZCIOB JIOJKHBI COOTBETCTBOBATH
HAMMEHOBAHUSIM, IPUBEICHHBIM B COJICPIKAHHUH.

Ecnu 3aronoBok BKJIIOYAeT HECKOJIBKO MPEUIOKEHHUM, MX pa3fensioT Toukamu. IlepeHochl cioB B
3aroJjI0BKax He JOMYyCKaloTCs.

3aroJoBKM pa3zeiioB CleqyeT pacroiaraTh M0 CEepeUHE CTPOKH, NedaTaTh MPONUCHBIMU OykBamu Oe3
TOYKHU B KOHLIE.

3arojoBKM  MOApa3feloB M IMYHKTOB  CleAyeT  HayMHaTh ¢ a03alHOro  OTCTyIa
U 1e4aTaTh ¢ MPONUCHOI OyKBBI 0€3 TOUKU B KOHIIE.

WuTepBan  Mexay  3arojoBKaMu  pa3felioB M TEKCTOM  JOJDKHO  ObITh  HE  MEHee
6 IIyHKTOB.

ITyHKTBI ¥ TOJIYHKTHl OCHOBHOM YacTH CIIEAyeT MucaTh ¢ ad3alHOro OTCTyTA.

5.1.3. Ilo okoHuyaHuu pabOTHl HEOOXOAMMO TINATEIBHO OTPENAKTUPOBATH PYKOMHCH, MOCKOJIBKY
Hanmuue opdorpadpuueckux, CTUIUCTUYECKUX, OPOPMUTENBCKUX OIMIMOOK MOXET OTPHIATEIbHO cKa3aTbCs
Ha OIICHKE TUIJIOMHOM paboThI.

Bce nucTbl paboThl ClieAyeT CKpenuTh WK COPOIIIOPOBATh B )KECTKUH MeperieT.

5.1.4. ITpu nHabope TekcTa HEOOXOIMMO COOJIIOIATh CIIEAYIONINE TPeOOBaHUS:

— ab3arlbl cielyeT HauuHaTh revaTaTh oT 4—5 cuMBoIa;

— ab3ampl OTACNAIOTCSA APYr OT JApyra OJHUM MapKepoM KoHIa ab3ama (MPUMEHEHHE STOTO CHMBOJIA B
JIPYTUX LENIIX He JOIyCKaeTcs);

— BCE CJIOBa BHYTPH ab3arma pasfelnstoTcsl TOJIBKO OJHHM TPoOeIoM, TaK Kak B MPOTUBHOM ciy4ae OymayT
CO3/1aBaThCsl CIUIIKOM OOJbIINE MHTEPBAJbl, 0COOCHHO NMPH HCIOJIB30BAaHUH PEKUMa BbIPAaBHUBAHHS 10
HINPUHE;

— He JIONMyCKaeTcs MpUMEHEHHE 3HaKa TaOymsIuu UiIu TeM 0ojiee HECKOJIbKO MPOoOeoB st 0003HAUCHUS
KPacHOM CTPOKH, KOTOPBIE TIPUBOJIAT K «HETUOKOMY» (pOPMATHPOBAHHIO;

— neduc (-) UCHOIB3YeTCsT TOIBKO B CIIOKHBIX CIIOBaX THMA «BCE-TAKM», «SO-TIPOIICHTHBIN» W HUKOTIA HE
oTOuBaeTcs mpodenamu;

16



5.2. TUTYNbHbIA NUCT N HYMepaLunsa CTpaHuL,

5.2.1. TurynpHbBId JIUCT OQOpPMIIAETCS Ha CTaHAAPTHOM OJslaHKe MO o00pa3ly, NPUBEIEHHOMY B
MIPUJIOKEHUU 2.

TurynpHBIN JTUCT BKIIOYAIOT B OOLIYI0 HyMepalMio CTpaHul padoTel. Homep cTpaHuIbl Ha TUTYJIbHOM
JMCTE HE IPOCTABIISIOT.

5.2.2. Crpanuupsl paboThl ClieAyeT HyMepoBaTh apaObCKUMuU Ludpamu, coOr0asi CKBO3HYIO HyMEpalHio

10 BCEMY TEKCTY AOKyMeHTa. Homep cTpaHMIIbI IPOCTaBISTh BHU3Y CTPAHUILIBI B CpellHEH ee yacTu 0e3 TOuKu
B KOHIIE U, He 3aKitouas B epucsl. Homep cTpaHuIbl HE TOJKEH CIIMBATBCS C TEKCTOM.

5.2.3. Nmmroctpauuu U TabIUIbI, PACIOIOKEHHbBIE Ha OTACIBHBIX JIUCTAaX, KOMIIBIOTEPHBIE paceyaTKH,
NPUIIOKEHHUS BKIIOYAIOT B OOIYI0 HyMEPALUIO CTPAHUI] TOKYMEHTA.

5.2.4. Nnmoctpauuu, TabInLbl U KOMIIbIOTEPHbIE pacledyaTku Ha JucTe gopmara A3 ydUTHIBAIOT Kak
OJTHY CTpaHHMILY.

5.3. Hymepauus pasgenos, nogpa3aenoB, NyHKTOB U NOANYHKTOB

5.3.1. Pazpmensl, moapa3fenbl, MyHKTHL, MOJIYHKTHI TUIUIOMHON pabOTBl CleAyeT HyMepoBaTh
apaOCKuMH IU(PPaMu C TOUYKOH.

5.3.2. lloxpasnensl HyMEpYIOTCS B Tpenenax pasnena. Homep coctout u3 HOMepa paszjena u HoMepa
noapasiesna, pa3IeJ€HHbIX TOYKOM.

5.3.3. [IyHKTBI JOKHBI UMETh MOPSIKOBYIO HYMEpAIMIO B Mpejenax KakI0ro pasjena U Mmojpas3zena.
Homep myHKTa BKJIIOYaeT HOMEp pasfelia W IMOPSIKOBBIA HOMEp MOJpasiesia MM MyHKTa, pa3ieiieHHbIC
TOYKOM.

Homep moarmyHkTa BKIIFOYaeT HOMEpP pasfena, mojapaszena, MyHKTa U MOPSAKOBBIA HOMEp IMOJIMYHKTA,
pa3aeneHHbIE TOYKOM.

Hanpumep:
1. Paszoen 1
1.1. Iloopas3zodenwvt pazoena 1
1.2.
1.2.1. Ilynxkmoer noopaszoena 2 pazoena 1
1.2.2.
2. Pasoen 2
2.1. Ilynkmet pasoena 2, ne pazdumoeo Ha noopaszoevl
2.2.
2.2.1.  Iloonynkmoer nynkma 2 pasoena 2
2.2.2.
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5.4. Tabnuvubl

5.4.1. Tabmuny cinemayer pacrojaratb B paboTe Kak MOXKHO OJiMKe K a03amam, COAEpKalluM IEePBYIO
CCBUIKY Ha Hee.

5.4.2. OcHoBHBIC TpeOOBaHMS K COJCPKAHUIO U OPOPMIICHHIO TAOJIHUI] — CYIIECTBEHHOCTh, MOJTHOTA
nokazaresei, XapaKTepH3UPYIIIMX MPOIECC, MPEAMET HIIU SBICHHE, YSTKOCTh U SICHOCTh NPEICTaBJICHUS,
9KOHOMHUYHOCTh, €TUHOOOpA3HeE.

5.4.3. Tabnuiel HyMEPYIOTCS apaOCKUMU ITUdpaMu IBYMS CITOCOOAMU
— CKBO3Hasl HyMepalusi;

— B IIpeenax pa3ieiaoB padoThL.

Bo BTOpOM cityyae HOMep COCTOUT M3 JIBYX IIU(p: niepBas 0003HaYaeT pas3fell, a BTopasi — MOPSIKOBBIN
HOMEp TaOJUIIBI B Mpejesax JaHHoro paszjaeina. Eciu B nokyMeHTe ojHa TaliHila, TO OHA HE HyMepyeTcs U
HYMEPALMOHHBII 3ar0JIOBOK HE YKa3bIBACTCS.

5.4.4. TemaTu4eckuil 3aroJIOBOK MOXKET OBITh OIYILEH, €CJIA Ta0JIHIla HYXHA TOJBKO MO XOJIY YTCHHUS,
TO €CTh B TaOJIMIIAX BCIIOMOTATENILHOTO 3Ha4YeHUs. He TpeOyeTcs TeMaTWdecKuid 3arojoBOK, KOT/a TalJuia
IIEIMKOM COCTaBIISIET COJCp)KaHUE pasfesia: B ATOM Cllydae 3aroJioBOK pasfena (mojapaszernia) 3aMeHseT
TEMATUYCCKHIA 3ar0JI0BOK TaOJIHIIBI.

TemaTuueckuii 3aroJIoBOK CJIeIyeT MOMEIATh 110 [EHTPY HaJ TaOIUIICH.

5.4.5. Temarudeckue 3arojIOBKH, 3arojOBKH U II0J3arojOBKH Tpad TaOJIUI] JODKHBI OBITh B
€JIMHCTBCHHOM 4YHCJIe, 0€3 MPOU3BOJILHOTO COKpAIIeHUs. MHOXECTBEHHOE YHCJIO YHNOTPEOISIeTCs TOJBKO
TOT/1a, KOT/Ia CPEIM TEKCTOBBIX MOKa3aTesel rpadbl €CTh OKa3aTelH, CTOSAIINE BO MHOKUTEILHOM YHUCIIE.

B koHue 3arosoBka TOYKa HE CTAaBUTCS, BHYTPM TEKCTa — 3HAKM MpPENUHAHUA 1O TMpaBHiIaM
MyHKTYaIUH.

5.4.6. Ilpu nByX- ¥ MHOTOSPYCHOM IOJJIEKAIIEM 3aroJIOBKM BEPXHEro sipyca MUILYTCSA C MPONHUCHOU
OYKBBI, 3ar0JIOBKU MOCJIEAYIOIINX SIPYCOB — C HponucHou OYKBbI, €CIIU OHH I'PaMMAaTHYE€CKU HE TOJUYMHEHbI
CTOSIIIIEMY HAJ HUMH 3arojloBKy BEPXHEro fpyca, U CO CHMpOUHOU, €CIM OHM I'pPaMMAaTUYEeCKU MOTYUHEHBI
CTOSIIIEMY HaJl HUMH 3arojIOBKY.

IIpy pacnojoKeHUHM 3aroJlOBKOB 10 TOPU30OHTAIM OHM (OPMATHPYIOTCS IO CepeAuHe, IMpHU
BEPTUKAJIBHOM PACIONIOKEHUH (HE PEKOMEHAYETCs) — OT HUXKHETO Kpasi rpadpl.

JlnaroHasbHbIe JTUHEHKU B MOJIEKAIeM TabJIHUIIbI C pa3HOCKOI 3arojIoBKOB BEPTUKAIBHBIX Ipad 1o o0e
CTOPOHBI AUArOHAJIN HE JIOMYCKAIOTCS.

5.4.7. Ecau ctpoku u rpadsl TabaMIbl BEIXOAAT 3a (hopMaT CTpaHMIIbI, €€ JEeJAT Ha 4acTH, IoMelas
OJIHY YacThb MOJ JIPYTroil WM pSAJOM, IPH ATOM B KaKJIOW YacTH MOBTOPSIOT €€ TojIoBKY M OoxoBuK. Ilpu
JIeNIeHUH TAaOJUIIBI Ha YacTH JOMYCKAeTCsl €€ TOJIOBKY MM OOKOBHMK 3aMEHATh COOTBETCTBEHHO HOMEPOM rpad
WINA CTPOK, HymMepys apabckumu Iudpamu rpadsl U (MIH) CTPOKH NepBoil yactu Tabmuusl. [Ipu nenenun
TaOIUIIBI HAJ[ TAOJIUIEH nenaeTcs 3anuch no oopasuy: [Ipogomkenue tadi. 2 (IIpogomkenue TabauIb! 2) UK
[Iponomwxkenue, ecnu Tabnuua oaHa. TeMaTHUYeCKU U HyMEpallMOHHBIN 3ar0JIOBKU CIIEIyeT MUCATh TOJIBKO B
Hayvase TaOIHIIbL.

5.4.8. Ilpu neyaTaHuu TEKCTa TaOJIUI] U TEKCTa, pa30UTOro Ha rpadsbl, UX TEKCT HE JOJDKEH CIUBATHCA C
BEPTUKAIHHBIMH U TOPU30HTAIHHBIMH JTHHEHKAMHU.

5.4.9. I'padper «Homep mo mopsimky» u «EnuHULBI M3MEpeHUs» B TaOIUIBI HEe BKItoudaroTcs. [lpu
HEOOXOIMMOCTH CCHUTKU Ha CTPOKH, BBOIAT rpady «Homep cTpokm».

5.4.10. HavanbeHbIE CclIOBa MPUBOAMMOTO B rpadax TaOJHIll TEKCTOBOIO MaTepuasa BCErja MUcaTh C
NPONHCHOM OYKBEI. B KOHIIE TekcTa B rpad)aX TOYKY HE CTaBUTh.
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5.4.11. 3anucu, pazMemniaeMbie B rpadax crpaBa, ClIelyeT HauWHATh IMedyaTaTh Ha YPOBHE IOCIIEIHEH
CTPOKH TEKCTa B OCHOBHOM Ipade, eciii 3TH 3alHucy pa3MEIIaloTcsl Ha OJHOM CTPOKe, U Ha YPOBHE BEepXHEU
CTPOKH, €CJIM 3allMCH Pa3MEIIAIOTCs Ha IBYX U OoJjiee CTpOoKax.

[Ipu oTcyTcTBUU JaHHBIX B rpade CTaBUTCA MPOYEPK, €CIH OTCYTCTBYIOT CBEAEHHUS 00 UX pazMepe —
MHOTOTOYHE.

[ToBTOpsitomuiics B Tpade TEKCT, €ClAM OH COCTOMT M3 OJHOTO CJOBa, JOMYCKAeTCs 3aMEHATh
KaBblYKaMH. Ecii MOBTOPSIIOMIMIACS TEKCT COCTOUT U3 ABYX M OoJiee CJIOB, TO MPH MEPBOM MOBTOPEHUU €rO
cienyer 3aMeHHUTh cioBaMu «To ey, a naisee — kaBbluKaMU. CTaBUTHh KaBBIYKHM BMECTO MOBTOPSIOIIMXCS
udp, MaTeMaTHYECKUX 3HAKOB U XMMUYECKUX CUMBOJIOB HE JIOITyCKAETCS.

5.4.12. Ecnu Bce mapaMeTpbl B TaOnuile MMEIOT OOIIYI0 €AMHHUIY H3MEPEHHUs, TO COKpAIIEHHOE
0003HauCHNE SAMHUIBI N3MEPEHUS CIIEAYEeT BHIHOCUTH B TEMAaTHUECKUH 3ar0JIOBOK TAOJUIIBI MIIM IOMEIATh B
IIPaBOM BEPXHEM YTy HaJ TabJIuLEeH.

Korna B Tabnmuiie moMemmeHsl mapaMeTpbl IPEenMYIIECTBEHHO OAHON pa3MepHOCTH, HO €CTh MOKa3aTelH
C IpYT'MMHU €IMHULIAMU U3MEPEHUs, B TEMATUYECKOM 3aroJIOBKE YKa3bIBaeTCs Mpeoliaaarolas pa3MepHOCTb,
a CBEJICHHU O IPYIMX €AMHMIIAX U3MEPEHUS IPUBOJATCS B 3aI0JIOBKAaX COOTBETCTBYIOIIMX Ipad.

Enuaunel u3mMepeHus: ynotpeOmsioTcss B COKpamieHHOW ¢dopme 6e3 ckoOok u mpesyiora. Hanpumep:
MomisocTs, KBT.

5.4.13. YucnoBele 3HaUYCHHUS OOHOPOOHLIX BEIWYHH pACIOjararoTcs B rpadax Tak, 4TOOBl €JUHHIIBI

HaxXxoAWJIUCh 1104 €CAMHHUIIaMU, ACCATKH IIOA JCCATKAMU U T.[.

Yucnossle 3HAYEHUs HEOOHOPOOHBIX BEJIMYUH BBIKJTFOYAIOTCSI B rpagdax
1o ueHrpy. Hanpumep:
[OnuHa, m 2500,0
Macca, kr 550,8

UucnoBble 3HaU€HUS B OMHOM Tpade TOMHKHBI UMETh OJMHAKOBOE KOJIMUYECTBO JECATUYHBIX 3HAKOB.
Hanpumep: 0,12; 6,35; 7,00 (mpu 0AMHAKOBOM €IMHUIIE U3MEPEHHUS).

5.4.14. 3aronoBku «Htoro» u «Bcero» BBIAENAIOTCS pa3psAaKOi, MOMYKUPHBIM MIPUGTOM, KYpPCUBOM
WM TIPOMUCHBIMU OyKBaMU, HO €IMHOOOPA3HO MO BCEMY JTOKYMEHTY, U (hOpMaTHUPYIOTCS IO IPaBOMY Kparo.

3aronoBok «MToro» ymoTpeOistoT IS 4YacThIX, MPOMEXKYTOYHBIX HTOTOB (CYMMHPYIOIIUX YacTb
CJIaraeMbIX CYMMBI), 3aT0JI0OBOK «Bcero» — Njst O0IIMX UTOTOB, CYMMHPYIOIINX BCE CllaracMble.

5.4.15. 3aronoBku «B ToM umcney, «M3 HUX» 00s3aTeNIbHBI B TEX CIyYasX, KOTJa B CTPOKAX TaOIHIIBI
MOKAa3bIBAIOT HE BCE ClIaraeMele, a JIMIIb HEKOTOpPbIE U3 HUX. 3arojloBku «B Tom uucney, «M3 Hux» cnegyer
MUCaTh C MPOMUCHON OYKBBI, & 3aTrOJIOBKHU MOCIIE HUX — CO CTPOYHOM.

5.4.16. CnoBa «0bosee», «He 0oJiee», «KMEHee», «HE MEHee», «B Mpeaeaax» ClelyeT MOMelaTh PJIOM C
HalMEHOBAHHWEM COOTBETCTBYIOLIETO MapameTpa (1ociie pa3MEepHOCTH) B OOKOBHKE TAOIHUIIBI T B 3ar0JIOBKE
rpadsl.

5.4.17. Ilpumevanus B BUJE OTAEIbHON Ipadsl 11e1eco00pa3Hbl, €ClIM B HUX HYXAaeTcsl O0JblIast 4acThb
CTPOK, TO €CTh IPU YCIOBHH 3aIllOJHEHUS JaHHBIMU 3HAYUTEIbHOW YacTH rpadbl, a TaKKe, €CIM IPU 3TOM B
Tabnuie He OyayT 0Opa30BBIBATHCS MyCTOTHI M3-3a HEPABEHCTBA IO YHCIY CTPOK NMPHUMEYaHUS U DJIEMEHTOB
TaOJHIIBI, K KOTOPHIM IPUMEUaHHE OTHOCHUTCSI.

[Tpumeuanus oz TabIUIeH 11e1eco00pasHbL:

— €CIIM OHU OTHOCSITCS JIMIIb K HE3HAYUTEIIbHOU YacTH CTPOK;
— €CIIM OHM KOMMEHTHUPYIOT, MOSICHAIOT, JONOJHAIOT TO MM MHOE MECTO TaOJMIbI, OTAEIbHBIE YUCIa WU
TEKCTOBBIC YIIEMEHTHI;
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— €CIT OHHU BEJTUKH 110 00hEMY ¥ MOTYT IPUBECTH K 00pa30BAHUIO ITyCTOT BHYTPH TAOJIHIIBI;
— ©CJIM OHU OTHOCSTCSI KO BCel TabIuIIE.

[Tpumevanust oz TaOIUIIEH CBS3BIBAIOT C TAOJMUIICH C MOMOIIBIO 3HAKOB CHOCKH. JKenaTreabHO, YTOObI
3HAKW CHOCKH K TIOJTa0JIMYHBIM MPUMEYAHHUSIM OTIMYAIHCh OT 3HAKOB CHOCKH K TOACTPOYHBIM IIPHUMEYAHUSIM
WJIH TIOJICTPOYHBIM OMOIHOTpadUueCKIM CChIITKAM.

5.4.18. Ha Bce TabmuIlbl B TEKCTE JTOJDKHBI OBITh CCBUIKH, TIPU 3TOM CJIOBO «Tabmuia» B TEKCTE MUcaTh
MIOJTHOCTBIO, €CITH Ta0JIuIa He UMEET HOMEpa, M COKpAIIEHHO, €CITU UMeeT Homep. Hanpumep: cM. TabmuIy, B
Tab. 1, cM. Taba. 7 u 8.

5.5. Unnroctpauum

5.5.1. B xadecTBe WILTIOCTPAIUl MOTYT UCIOJIB30BAThCS PUCYHKH, TpauKu, poTrorpaduu, CXEeMbl.

KonnuecTBo wimocTpanuid JOMKHO OBITH JOCTATOYHBIM ISl TIOSICHEHHUS M3JIaraéMoro TeKCTa, TO €CTh
KaXKIasi WIUTFOCTPalUs JOKHA OTBEUaTh TEKCTY, a TEKCT — WIUTFOCTPAIUH.

WNnmroctpanuu  cienyer  pa3memiaTth  [OCIE  CChUIKM Ha HEe M Kak  MOXHO  Omke
K Hell. MImrocTpanins He T0JKHA 3aBepIlaTh TEKCT pasnena (moapaszena).

5.5.2. Bce wutrocTpanuu, €ciaM UX B JIOKYMEHTe Oojiee OJHOH, cielyeT MpOHYyMepoBaTh B Ipeaenax
pa3nena apabckumu nudpamu. Homep mimocTpauu COCTOMT M3 HOMEpa pasfelia M MOPSIKOBOrO HOMeEpa
WJUTIOCTPALINH, pa3JieJeHHbIX Toukoil. Hanpumep: Puc. 1.1, Puc. 1.2.

JlomyckaeTcsi Hymepaiusi WUIIOCTpalluii B Tpelenax Bcero AokyMeHTa. Eciu wmoctpauus B
JIOKYMEHTE OJlHa, TO HOMEp €l HE IPUCBANBAETCS U CIIOBO «PUCYHOK)» HE MUIIETCS.

5.5.3. Kaxxnas wmrocTpanus cHaOkaeTcs MOAPUCYHOUHOM moanmuchio. OdopmiieHre noapucyHOUHBIX
HOJNKCEN T0JIKHO ObITh €AMHOOOPA3HBIM MO BCEMY JIOKYMEHTY.

[ToxpucyHoUHBIE TOAMMCH MOTYT OBITH PACHOJIOXKEHBI [TOJI CAMUM PUCYHKOM JIHOO PSIIOM C PUCYHKOM
(3aBHCHUT OT cr1oco0a pacIoyioKEeHHUs UITIOCTPALIUH).

[Toxnucs mox WILTIOCTpanyei OOBIYHO UMEET YEThIPEe OCHOBHBIX AJIEMEHTA!
— HaMMEHOBaHMeE rpa)uuecKoro CrokeTa, 0003HaYaeMoe COKPALEHHO CIOBOM «Puc.»;
— MOPSAIKOBBIN HOMEp WUTIOCTpaluy apadckuMu g pamu 0e3 3Haka No;
— TeMaTHYeCKHi 3aroJIOBOK MIUTIOCTpALUU (IIOCIe TOUKHU C IPONUCHOM OYKBBI);
— JKCIUTMKaLUIo (pacun(poBKy pUCYHKa), KOTOpas MOSICHsET pucyHOK. Ilepes Hell cTaBUTCS 3HAK ABOETOUHE,
MEX/1y JIEMEHTaMH HKCITMKAIUU — TOYKa C 3aMsATOM.

5.5.4. Ha Bce WiutoCTpaIuu B TEKCTE JOJKHBI OBITh MPUBEIEHBI CCHIIKU.
Ccblika Ha pUCYHOK COCTOUT:

— W3 YCJIOBHOTO Ha3BaHMS M TIOPSIIKOBOTO HOMEpPA ¢ HEOOXOUMBIM KOHTEKCTOM, 000poTOM peun. Hanpumep:
«Kak BumHO U3 puc. 3...»; «..MPEACTaBIEH Ha PUCYHKE S5.1». MOXXHO Jenarh CChUIKY B KPYIJIBIX CKOOKax
(puc. 5). [Ipu MOBTOPHO# CCHUIKE Ha PUCYHOK MCTIONB3YETCS COKpaIIeHue «cM.». Hanpumep: (cm. puc. 4);

— W3 YCJIOBHOTO Ha3BaHUs WLIIOCTPAIMH, TIOPSAKOBOTO HOMEpPa M OYKBEHHOTO WJIM CJIIOBECHOTO 0003HAYCHHSI
ee yactu. Hanpumep: (puc. 1, a; puc. 2, cBepxy u T.11.).
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5.6. Popmynbl

5.6.1. ®opMynbl BKIIOYAIOTCS B MPEUIOKEHUE KAaK €ro PaBHOIPABHBIA 3JEMEHT, MOTOMY B KOHIIC
(GOpMYIIBI M B TEKCTE TIEpel HUMU 3HAKH MTPETIMHAHMS CTABSIT B COOTBETCTBUU C IPABHJIAMH ITyHKTYAIIHH.

5.6.2. ®opmyIbl peKOMEHyeTcsi HAOUpaTh B penakTope Gopmyi.

HaGop dopmysn mo BceMy MOKYMEHTY JIOJDKEH OBITh €IMHOOOpPa3HBIM IO NMPUMEHECHHIO HIPUQPTOB U
3HAKOB; CIIOCO0Y pacroiIokeHus GopMyI1, O MTPUMEHEHHUIO WHICKCOB U T.I1.

@®opmMyITbl MOTYT OBITh IOMEUICHBI BHYTPH TEKCTOBBIX CTPOK U (WJIM) HAOpaHBI OTJCILHBIMU CTPOKAMHU.

Ecmu dopmynbel HyMepyroTCs, TO Hymepanus [0JDKHa ObITh CKBO3HOM 1O BCeMy JOKyMeHTy. Bce
HyMEpOBaHHbBIE POPMYIIBI CIEIYET pacIoyiaraTh B OTJEIBHBIX CTPOKaX, HOMEP (OPMYIIBI MUCATh ApAOCKUMU
nudpamMu 1 pa3MenaTh B KPYribIX CKOOKax y MpaBoi rpaHMIlBI CTPOKH. B MHOTOCTpOUYHOM (hopMylie HOMEp
CTaBUTH HA YPOBHE TOCJCIHEH CTPOKA. MHOTOTOUNE (OTTOYNE) MEX Ty (OPMYIION H HOMEPOM HE CTABUTCH.

3HAKU TIPENMHAHUS CIEAYyeT MOMEMATh HEMOCPEACTBEHHO 3a (opMylaMH 10 UX HOMepa. Mexmy
UAYIIAMHA TOAPST (HOpPMYyJIaMH CTaBUTCS TOYKa C 3amsToid. [lociie Takumx TPOMO3JKMX MaTeMaTHYeCKUX
BBIPAXKXCHHH, KaK ONPEICTUTEIIA U MATPUIIBI, JOITyCKACTCS 3HAKW NIPETIMHAHUS HE CTABHTh.

5.6.3. B ¢dopmynax cumBoiBl cienyeT mucaTh OyKBaMU TOJBKO JIATHHCKOTO HJIM TOJIBKO PYCCKOTO
andasuTa.

JlatuHckue 0003HAYCHHUS, KPOME YCTOMUYHMBBIX (hOPM, HAMMEHOBaHHI THIa: Max, min, cos, sin, tg, log u
T.I., PCKOMEHIyeTCS HAOUPaTh KYpPCUBOM.

Pycckue, rpedecKue 0003HAYCHHS, qucia, npobu HaOuparoTCs IIPSAMBIM
mpudTom.

5.6.4. 3Hak KopHS (pamukan) cieAyeT MHUcaTh TakK, YTOOBI €ro rOpU3OHTAJIbHAS YepTa IMOJTHOCTHIO
MIOKPBIBaJIa BCE MOJKOPEHHOE BEIpaxkeHue. Hanpumep:

t=1/y.

5.6.5. MHorotoune BHYTpU (QOpMYJbl MPUMEHSETCS B BUAE TpeX TOYEK HAa HUXKHEH JIMHUU CTPOKH.
3ansThle, 3HAKU CJI0KEHHUS, BBIUNTAHUS M PABEHCTBA CTABST JI0 U MTOCJIE OTTOYMS.

Hanpumep:ne (t=1,2,..,N);t=1+2+ ... +10.

5.6.6. [locnenoBarenbHOCTH pacii(PpoBKU OYKBEHHBIX 0003HAUCHUM (PKCITUKAIIMN) BEIHYUH JOJKHA
COOTBETCTBOBATH MOCJIEI0BATEIbHOCTH PACIONIOKEHUHN ITHX 0003HaueHuil B hopmyne. Eciu yacts hopmyibr
npeJcTaBisieT co0oil 1poOk, TO BHaYalle MOSACHAIOTCS BETUYUHBI UNCIUTENS, 3aTEM — 3HAMEeHaTeJsl.

[Tocne dopmynbl mepen SKCIUIMKAIMEH CIEAyeT TMOCTaBUThH 3alsATyi0, 3aTEM C HOBOW CTpPOKH 0e3
OTCTyIa OT JIEBOTO Kpasi HabupaeTcs CIIOBO «rae» (0e3 JBOETOYHS), 32 HUM B ITOM KE€ CTPOKE CIeAyeT
0003Ha4YeHHEe MEepPBOI BEIMYMHBI, IIOCTIE TUPE — €ro paciupoBKa U, €CIIU 3TO HE0OXO0JUMO, Yepe3 3arATyI0
eauHuna usmepenus. Kaxnoe cinenyromniee o003HaueHre U €ro paciin(poBKa HAOUPAIOTCS KaK MPOJI0JKEHUE
JAHHOW CTPOKHU WM (JIydIIUH BapuaHT) C HOBOW CTpokH. B koHIE Kakaol pacmmppoBKH PEKOMEHIYETCs
CTaBUTh TOUKY C 3aIATOMH, a B KOHIIE MOceIHeN pacnppoBKH — TOUKy. Hanpumep:

P=S(1-n-d),
rae P — cymMa, nmomydaemasi 3aeMIHKOM;
S — cymma, KoTOpas A0KHA OBITH BO3BPALICHA;
N — CPOK CCyHbI B rOAax,
d — romoBas y4eTHast CTaBKa.

[Ipu moBTOpeHUH B MOCHEAyIOIIUX (OpMyTax BeIHMYUH, BCTPEUAIOMIMXCS B IPHBEICHHBIX BBIIIEC

dopmynax, 1omycKaeTcsi IOBTOPEHHE UX PACHIM(PPOBKH.
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5.6.7. O603HaueHNEe eTUHUIIBI (PU3UUIECKON BETMYHMHBI CISAYET MOMEIIATh B MAaTEMaTUIECKYI0 (GOpMYITy
TOJILKO TIOCJIC TOJICTAHOBKM B (DOPMYITy UYMCIIOBBIX 3HAYEHHUI BEIMYMHBI M ITOCJIE KOHEYHOTO pe3yabTara
BBIYUCIICHHUSI.

5.6.8. Ha Bce HymepoBaHHbIE (OPMYIBI 0053aTENBHO JTOJDKHBI OBITH CChUTKU. Hanpumep: B dopmyie
(3.7); u3 ypaBHenus (5.4) u T.10.

5.7. EAMHULbI n3MepeHnn

5.7.1. CokpalieHHble 0003HAYEHUS EIUHUI] U3MEPEHHs ClelyeT MPUMEHATh TOJbKO Hpu Iudpax.
HckmroueHne cocTaBlIsiOT 0003HaueHUs B IOJIeKalieM Tabuuil, B hopMyiax.

5.7.2. Cokparennbsie 0003HAaYCHUSI €AMHUL (PU3UYECKUX BEIMUYMH HAOWUPAIOTCS CTPOYHBIMU OyKBaMH,
KpOME €JMHMII, HAUMEHOBAaHUS KOTOPbIX 00pa3oBaHbl MO (GaMuiusM yueHblX. Hanpumep: A (ammep), B
(BOJIBT) U T.M.

Touka 110CJIE COKpAILIEHHOTO 0003Ha4YEHUS €IIUHULIBI buznveckoi BEJINYUHBI
He ctaButcsa. Hanpumep: 5 m (MetpoB), 10 mun (MuHYT), 2 9 (4aca).

5.7.3. Ilpu HECKOJBKUX BEIMYMHAX OJHOW Pa3MEPHOCTH, a TAKXKe MPU YKA3aHWU TPEIETIOB BEIWYHH
0003HAYCHHSI CIMHUT] U3MEPCHHSI CTABSITCS IOCIIE Mocieanel Benuaunbl. Hanpumep: 10, 15 u 40 py6., 20-30
IIT.

5.7.4. Pa3mepHOCTh OJHOTO W TOTO K€ IMapaMmerpa B Mpejesiax OJHOTO JOKYMEHTa WM CBSI3aHHBIX
MeEX1y COOO0M TOKYMEHTOB JI0JIKHA OBITH MMOCTOSIHHOM (B OJTHOM M3 yCTaHOBJIEHHBIX enunun). Hanpumep: 30
c umn 0,5 muH. B HekoTOpbIX ciyyasx (eciau 3TO HE 3aTpyIHSET IMOHMMaHHE) Hapsay C OCHOBHBIM
HalMEHOBAHUEM JIOITYCKAaeTCsl apajiesbHOE.

’ 9

5.7.5. Cnernaku (..., ...", ...7; ...°) IUIIYT CIUTHO C MOCJIeaHEN U(POA.

5.8. 3Haku

5.8.1. MareMaTHueCcKue 3HaKH cJelyeT MPUMEHATh TOJIbKO B (hOpMyIax, B TEKCTE MUCATh CJIOBAMHU.

HckmroueHne cocTaBISIOT 3HAKHU TUTIOC (+) B MUHYC (—) B COY€TaHUU ITUGD.

3HaK IUTFOC HE CTaBUTCS, €CJIU MPUBOJISATCS TOJIBKO MOJIOKUTENIbHbIE 3HAKU BETUUHMHBI.

5.8.2. Buaku Ne, (°), % craBarcsa npu uudpax. Hanpumep: Ne 1, ne 6onee 6°, va 10 %. be3 uudp stu
3HAKM MUCATh TOJBKO CIIOBAaMHM, HApUMep: HoMep naparpada, HECKOJIbKO MPOLEHTOB.

VYka3aHHBIE 3HAKH ]I 0003HAUYEHUS MHOXXECTBEHHOT'O YHCIIa HE YJBAWBAIOTCS U HE MOBTOPSAIOTCS.
Hanpumep: Ne 2, 4, 5.

3Hak Ne B MOpPSIIKOBOM HyMepaluu MyHKTOB, pa3zeiioB (TMOApa3zenoB), yacTel, BApUAHTOB CTPAHHUILI,
TaOUII, MPUIIOKEHUH, TPUMEUAHUHN, pUCYHKOB, TTO3UIUI B IEIOBBIX JIOKYMEHTAX HE CTABUTCA.

Hanpumep: 1. 4.1, npui. 3, Bapuasr 1, pa3a. 2 u T.11.
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5.9. Yucna

5.9.1. Yucna ¢ pa3MepHOCTSIMU CJIE€yeT MUCATh TOJbKO apaOCKkuMu Ludpamu, NPEAsior ¢ UIU THpE
nepen nudppamMu He CTaBUTCs. Hanpumep: nToroasi cymma 5 MitH. pyo.

5.9.2. KonuuecTBeHHbIE U TMOPSAKOBBIE YHCIUTENbHBIE 10 AECATH 0€3 pasMEepHOCTH PEKOMEHAYETCS
nucaTh clioBamu. Hanpumep: OIMH MeCSI.

5.9.3. Ecnu uncnurensHoe 0003Ha4aeT HOMep, TO €ro MUcaTh TOJIBKO HUppaMH.

Hanpumep: pazn. 2, npui. 6.

5.9.4. Yucna B nudpoBoit GpopMe peKoMEeHAYETCsS ACIUTh IpodernamMu Ha Tpynmbl (o Tpu HUQpHI)
cnpaBa HaneBo. Hanpumep: 35 784, 5 825, 8 201 794. He pa3buBarorcsi Ha rpynmbl HUQPH B YUCIaX,
o0o3Hauaromux Homep. Touka B mpoOenax Mex 1y Hu(GPOBBIMU TPYIIIAMH HE CTaBUTCSL.

JlecATUYHBIC JOJIH OT LEJNBIX YUCENl PEKOMEHIyeTCsl OTACITH 3ansatoi. Hanpumep: 0,5.

5.9.5. K mopsaKoBBIM YUCITUTENBHBIM, HAIMCAHHBIM LU(PpPaMHu, cIenyeT A00aBIATh uepe3 aeduc
naJie)KHble OKOHYaHUS: OJHOOYKBEHHBIC, €CIHM NpEANocieqHsss OyKkBa TIiacHas; JBYXOYKBEHHBIC, €CIIH
npeanocieansst 0ykBa cornacHas. Hanpumep:

OJTHO—/IBA YHCITUTEILHBIX TIOAPSII:

10-i wm  15-@  ywacrok; 10-m wm 15-m  ywactkom; 10-e, 15-e¢ oramb;;  10-mm,
15-mu »Tanamu;
TPU 1 OOJIee YHCIUTEIBLHBIX TTOPS:

10, 15 wu-20-i yaacrok; 10, 15 umu 20-my yuactky; 10, 15, 20-e stansr; 10, 15, 20-mMu dTanamu.

5.9.6. CrnoxHble mMpuiaratelibHble, TIEPBOM YaCThIO KOTOPBIX SBIISIETCS YUCIUTEIBHOE, 0003HaYaeMoe
uudpoit, nucars uepes nebuc. Hanpumep:

10-metpossiit, 200-netue, 20-mponentHsi (i 20%-#, 20%-to, 20%-m).

5.9.7. He craBuTCS N1a/1€5KHOE OKOHYAHUE:

y KOJIMYECTBEHHBIX YACIUTEIHHBIX B IU(POBOH popme,
Hanpumep: B 3 9K3.; B 5 BapHaHTax;
B TTOPSAKOBBIX YHCIHTEIBHBIX, €CJIH OHU CTOST ITOCTIE CYIIECTBUTENBHBIX, K KOTOPBIM OTHOCSITCS,
Hanpumep: B 1. 5, HO B 5-M ITyHKTE;
npu puMckux nudpax, nanpumep: 111 Bex, IV kBapran;
5.9.8. Ilpu ykazaHuM TPENENIOB MEXIy BEIUYMHAMHU CTaBUTCA KOpOTKoe THpe (6e3 mpobesos).

Hanpumep: 10-15 mr.

5.10. JaTbl

5.10.1. B garax (rompl W 4YHWclIa  Mecslla) TaJAeKHOE OKOHYaHHWE HE  CTaBUTCSH.
Hanpumep:

20 mapra 1980 r. (wnu roga).

B 1994-1995 rr. mim B 1990-1995 rogpax.

B 1994/95 yue6HOM rony, B 1980-1990-¢ roms.

B mae 1997 r., 1 Mas, 8 Mapra.

5.10.2. Ecnu cnoBo «rofy WM Ha3BaHME MECSLA OINYILEHO MM MOCTaBJIECHO MEPE] YNUCIOM, MaIEkKHOE
OKOHYaHHE PEeKOMEHAYyeTcsd HapaluBarhk. Hanpumep: B Mae, unucna 20-ro; 20-ro uucna; rox 1920-i; ¢ 15 mas
no 20-e.

Tpebyercst omyckaTh CIOBO «roJ» MPH €ro Mu(poBoM 0003HAYCHUH HA THUTYJIBHOM JIUCTE, HA OOJI0XKKE,

B OuOnmuorpadguueckoM oONUCaHUM, NpU IUPPOBOM OO0O3HAUEHHM MpPHU JaTax B KPYIJIBIX CKOOKax: JaThl
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POXIEHUS PAJOM C MMEHEM KaKoro-aubo JnLa, aThl COOBITHUS WM WU3/aHUS MPOU3BENEHHUS TOCJIE €ro
HA3BaHUSA U T.II.

5.10.3. B mokymeHTax nary clielyeT mucaTh Mo 00pasiry:

Cpox BBeaenus ycranosiieH ¢ 01.01.1995, ot 10.08.2000 (6e3 mogHOTO MM COKPAIIEHHOTO CJIOBA TON).

5.11. CokpaweHus

5.11.1. OgHOTUIIHBIE CIIOBA U CIIOBOCOYETAHUS JIOJKHBI OJJUHAKOBO COKpAIIAThCS UM HE COKpAIlaThCs
10 BCEMY TEKCTY.

5.11.2. /Ins Bcex rpaMMaTH4ecKuX (pOpM OJHOrO M TOTO K€ CJIOBA CJIEAYeT MPUMEHSTh OJHO U TO KeE
COKpallleHHe, HE3aBUCHMO OT poJia, YKcia, Majexa U BpeMEHH.

5.11.3. CokpaiieHus TUMa: mit., 3K3., NPUJl., IPUMeY., 1., MIl., pa3[d., puc., Tabi., 4., T., IT. IPUMEHSIOTCA
TOJILKO B coueTanuu ¢ uuppamu. Hanpumep: 5 mr., 100 3x3., 4. 3. be3 undp 3T c10Ba NUITYTCS MOITHOCTHIO.

5.11.4. He nmomyckaroTcsi COKpalmieHusi Thra BM. (BMecTo), yp-Hue (ypaBHeHue), ¢-na (dpopmyna), m.4.
(moToMy 4TO), OK. (OKOJIO) U ApYyTHE.

5.11.5. Heo0x01MMO CTaBUTh TOUKY:

— KOTJa CJIOBO, COKPAIIEHHOE OTCEYCHWEM KOHEYHOW YacCTH, IPU YTCHUH MPOM3HOCHTCS TOJIHOCTHIO, a HE B
COKpatieHHo! Gopme. Hanpumep, COKpalieHUE T. YATACTCS KaK TOJI, a HE KaK I7;

— B COKpamleHusiX 0e3 TJIaCHBIX (MJIH, MJIpPJ) B KOCBEHHBIX TMaJeKaX KaK 3HAK COKPAIICHUS, MOCKOJBKY
nocienHss OyKBa COKpAIlIEHHOTO CIIOBA YK€ HE SIBJISIETCS B 3TUX MMajiekax IMocienHeil OyKBOW ClioBa B €ro
nonHo#i dopme: M (1) 1 (JIM0) H, HO: M (¥) 1 (710) H (0B), modToMy 41 MiH (0€3 TOUKM Ha KOHIIE) U 55 MIIH.
(c TOUKOI Ha KOHIIE COKpAILIEHHS).

5.11.6. Touka He cTaBUTCS:

— B KOHIIE COKpAIEHHs, €CIM COKpAIlEHHOE CJIOBOCOYETAHHE M NPU YTEHHM NPOU3HOCUTCS COKPAILEHHO,
nanpumep: PKL;

— B CEpeIrHE YABOSHHOTO OTHOOYKBEHHOTO COKPAICHUS, Hanpumep: IT., TI.

5.11.7. Jleduc craButTcs, KOrjna BbIOpachIBaeTCs CpeAMHHas yacTh clioBa (neduc ee 3aMeHseT), HO
COXpaHsieTcs HavalbHas U KOHEYHas ero yactu. Hanpumep: u31-Bo, KOJ-BO.

5.11.8. He nomycTuMBbl COKpaIleHus: U Jap., U Op., U T.J., ¥ T.Il. B CEpeAMHE NMPEATIOKEHUS, €CIIH J1ajee
CJIEZIyeT coracoBaTeIbHOE CII0BO. Hanpumep: ... U Ipyrue JOKYMEHTHI (a HE U . JOKYMEHTHI).

5.11.9. Ecnu cokpailileHHOe CJIOBO OTHOCHTCS HE K OJHOMY, a K psIy 4ucell, Ha3BaHUIl, TO OHO
YKa3bIBAETCS TOJMBKO TEpe] ITUM PsIOM WM mocie Hero. Hanpumep: tadn. 3, 4, 5; ctoumocteio 5, 10, 15
pyo.

5.11.10. AGOpeBUATYpHI CIEYEeT MUCATh CMPOUHbIMU OYKE8AMU, €CTTU OHU 0003HAYAIOT HAPHIIATEIbHBIC
Ha3BaHUs. DTU a00peBUATypbl YUTAIOTCS TI0 CJIOTaM, a He 1o OyKBaMm, U CKIOHSIOTCS. Hanpumep: By3(a).

5.11.11. A6GpeBHUaTypsl HEOOXOIUMO MHCATh NPONUCHBIMU OVKEBAMU.

— ecnu ab0peBuarypa MpezcTaBiIseT co00H COKpalleHne UMEHH COOCTBEHHOT 0 (Ha3BaHUE OpraHU3allln);

— ecnu a0OpeBuarypa, oO03Hayvarolasi HapuaTeIbHOe Ha3BaHUE, YUTAETCS 10 HA3BaHUSM OYKB, Hanpumep:.
[15BM;

— ecnu ab0peBuarypa, 0003HayUaroOmas HApUIATEIIFHOE HAa3BaHME M YUTaeMas HE MO Ha3BaHUSIM OYKB, a IO
cioram, He CkJoHsiercs, Hanpumep: HUN.

5.11.12. BykBeHHbBIC a00pEBHATYPHI, YUTAEMBIC TT0 CIIOTAM:
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— CKJIOHSIIOTCS, €CJIM PO BEAYIIETrO CJIOBa COBIAIACT C pOAOBOM (hopMoi camoil abOpeBUaTyphl, Hanpumep:.
I'OCTa (a00peBuarypa He ckiioHsiercst B couetanuu ¢ nuppamu — [OCT P 6.30-2003);

— HE CKJIOHSIFOTCSI, €CIIM POJ BEIYILEro CIOBa HE COBMAJAET C POJOBOM (Gopmoii abOpeBUaTyphl, Hanpumep:
['DC — Beay1iee clIOBO CTaHIIMS KEHCKOTO poja, a cama abOpeBuarypa umeeT GopMmy MYKCKOro poja —
HE CKIIOHSIETCS).

— ab0peBuaTyphbl, YUTaeMbIe 110 OyKBaM, HUKOT1a He CKiIoHst0TCs, Hanpumep: PKLI.

5.11.13. BykBeHHBIE COKpAIICHHS TEXHUISCKUX BEIMYHH MPUMEHSIOTCS TOJIBKO B hopmynax (t = 45°C),

B TEKCTE UX MUCATh CJIOBAMHU: TeMIieparypa 45°.

5.11.14. OOumenpuHATHIE COKPAIIEHNUs, HAN0O0JIEe YacTO BCTPEUAOIINECS B JOKYMEHTaX:

yrlOTpeﬁJlﬂeMble CaAaMOCTOATECJIbHO

B T.U. B TOM YHCJIE KH. KHHTa
I-p TOKTOP KOJI-BO KOJIMYECTBO

JTO1I. JIOLIEHT M-11 MecsI]

U3J1-BO U3JIaTENIbCTBO OpHT. OpUTHHAI

U3l u3JlaHue nep. MePEeBOTYHK, IIEPEBOJI

u Jp. U JIpyTue MIOJIH. COOp. COY. | MTOJIHOE COOpaHue COUMHCHHIMA
U MH.JIp. ¥ MHOTHE JIpyTHe CM. CMOTpH

u TIp. U Tpouee T.C. TO €CTh

U T.]I. U TaK Jajuee T.K. TaK Kak

KaH]I. KaHUaT

Ynorpebdasemble ToIbKO NpH Hudpax

B., BB. BEK, BEKa puc. PHUCYHOK
I., IT. roJl, TO/IbI pyo. py0uib, pyOnei
I rjiaBa c CeKyHJa
a1. JHCT C. CTpaHHIIA
Mun MHUHYTa CcTp. CTpOKa
M MUJTHOH TaoJI. Tabiuua
MUTH. MUJIJTHOHOB T. TOM

Mupn MULTHAP]T TBIC. TBICSY
MUIIP/I. MUIITHAPIOB q qac

103. HO3ULIUSA q. 4acTh

1., 1. MYHKT, ITYHKTBI IIT. IITYK
puUL. PUII0KEHUE IK3. HK3EMILISIP
pasz. pazzaen
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5.12. NMpumeyaHun

5.12.1. [Ipumeuanus cienyer MOMeENIaTh B JOKYMEHTE MPH HEOOXOAMMOCTH IMOSCHEHHUS COJIEep:KaHus
TeKcTa, TaOIUIbl, WUTFOCTPATUBHOTO MaTepuaia. [IpuMedanus pasmMemiaioT HEOCPEICTBEHHO MOCie MyHKTa,
TaOJIMLIBI, WJUTFOCTPAIMH, K KOTOPBIM OHU OTHOCSITCS, U TIeYaTaloT C MPOMUCHON OYKBBI ¢ a03alHOTO OTCTYIIA.

5.12.2. Heckonpko MpuMeYaHuil ClIelyeT HyMepOBaTh apaOCKUMH HUPPAMH C TOUYKOH.

5.12.3. [ToacTpoyHbie MpUMEYaHHs B TEKCTE 0003HAYAIOTCS 3BE3I0UKaMu: *, ** *** (He Qoyee Tpex Ha
OJIHOM cTpaHuIle) wiu nudpamu: 1, 2, 3 u 1.1.

5.12.4. ConepxaHue MOJICTPOYHOIO IMPUMEUYAHUsl CIENyeT MOMEIIaTh B KOHIIE JIUCTa, Ha KOTOPOM
IIOCTABJICH 3HAK CCBUIKHU, IIOJ] YEPTOU.

5.12.5. 3HaK CHOCKM PEKOMEHYETCsl CTAaBUTh HEMOCPEICTBEHHO IOCJE CJIOBAa WUJIM CIOBOCOYETAHUS, K
KOTOPOMY OH OTHOCHUTCSI, OTOMBast MpoOEIOM.

— 3HaK CHOCKM CTaBST Mepeln CISHYIONMMU 3HAKAMU TPENUHAHWS: TOYKA, 3alsTas, TOYKa C 3aIsToH,

3: cioBo *: CiioBo ° —.

nBoetoune, Tupe. Hanpumep: Cnoso 1. Croso 2, croBo
— 3HaK CHOCKH CTaBAT 3a 3HAKAMH MPEMMHAHKS: MHOTOTOUNE, BOCKINIATENBHBINA 1 BOIPOCUTEIBHBINA 3HAKH.
Hanpumep: Cnoso... * Cioso! ? Cioo? *.
— 3HaK CHOCKHM CTaBMTCS TIOCIIE IUTATHI, €CITH MOSACHSIONIMI TEKCT TIPEIUIECTBYET IUTATe MM BKIIOUEH B €€

Cepe/uHy.

— 3HaK CHOCKH IPCAIIOYTUTCILHCC CTABUTD IOCJIC MMOACHAIOMICTO TCKCTA, €CJIM OH UACT BCIIC/ 3a HHTaTOﬁ.
5.13. UHpekchbl

5.13.1. Yucno OyKB B MH/IEKCE PEKOMEHIyeTcsl He boiiee TpexX.
ITpu 0003HaUEHHUHM CIIOKHBIX HHJIEKCOB COUYETAHUEM MPOCTBIX COUETAOT:
— JIBa—TpH COKpPAILEHHBIX PYCCKHX CJIOBA, KOTOPbIE OTAEISIOT JAPYT OT Jpyra TOYKaMH, MOCJE MOCIEIHEro
COKpAIlleHUS TOUKY HE CTaBsT. Hanpumep: Ke. s,
— 1uudpsl, OYKBBI JATUHCKOTO WM IPEYECKOro andaBuTa U COKpAIIEHHBIE PYCCKUE CIIOBA, KOTOPbIE 3HAKaAMH
NpenvHaHus He OTACISIOT. Hanpumep: lsrg;
— HEeCKOJIbKO  uyucen B 1uppoBoir  Qopme,  oTmenss  OAHO  OT  JAPYroro  3amsToM.
Hanpumep: i1, 2,3;
— JECATUYHYIO ApoOb U COKPAIEHHOE CIOBO WM OYKBY, IPU 3TOM JAPOOb OTAENSAIOT OT COKPAIIEHHOIO CIIOBA
WM OyKBBI TOUKOM C 3amsaTo. Hanpumep: po2; un
5.13.2. Nnnekchl He OTOMBAIOT MPOOEIOM OT 0003HAUEHUS, CJIOBA WJIM TPYIIIBI CJIOB, K KOTOPHIM OHU
OTHOCSITCSI.

5.14. CCbIJIKM Ha UCTOYHMK

5.14.1. CcbUIKM MOYKHO MPOU3BOJIUTH ABYMS CLIOCOOAMMU:
— B Tekcre B KBaApaTHBIX  CKOOKax  YKa3bIBAIOT  MOPSAKOBBIA ~ HOMEpP  HMCTOYHHKA
B OnOIrorpaduueckoM Crucke 1 HOMep CTPaHUIIbL, C KOTOPOW 3aMMCTBOBAaH MaTepHal.
Hanpumep: [5, c. 37].
— IloacTpounyto CChUIKY, cOepKallylo (paMUIuI0 U UHUIMANBI aBTOpa (MM aBTOPOB), HA3BaHUE MCTOYHUKA,
MECTO M3JlaHMs, U3ATEeNIbCTBO, IO/l U3JaHUsl, CTPAHUILy, IPUBOJAT BHU3Y cTpaHMLbl. Cebliika o003HavaeTcs
udpoii. Eciin Ha oHOH cTpaHuIle IPUBOAUTCS HECKOJIBKO CCBUIOK Ha OJJHO M TO € IMPOM3BEICHHE, TO B
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NEPBUYHON CCBUIKE ClelyeT AaBaTh MOJHOe Oubnuorpaduyueckoe OmucaHue, a B MOBTOPHBIX HNPUBOAUTH
CJIOBA «TaM e» C YKa3aHUEM CTPaHUIIbI.

5.15. NMpunoxeHuns

5.15.1. Ilpunoxxenue opopmisieTcs Kak NpoJoKeHNe JaHHOTO JOKYMEHTA Ha MOCIeAYIOIINX JTUCTAX.

Kaxxnoe npuiiokeHue ciaenyeT HauMHaTh ¢ HOBOWM CTPAaHMIBI C yKa3aHHUEM B IIPABOM BEPXHEM YTy
nepBoro jaucra ciosa [lpunoxenue. 3aroloOBOK NPWIOKEHUS IMCaTb CHMMETPUYHO TEKCTY TaKKe
IPONUCHBIMU OYKBaMH.

Tekct KK 0ro IIPUIOKEHUS MOKHO pa3nenarThb Ha paszensl, MIOAPA3AEIbl
U IIYHKTbI, HYMEPYEMbIE OT/IEIBHO 10 KaXKI0MY IPHUIIOKEHUIO.

Hywmepanust 1MCTOB TOKyMEHTa M TPHIIOKEHHUH TOJDKHA OBITH CKBO3HOW. MIumrocTpamuu W TaOIUIIBI
HYMEpPYIOT B IIpeeiaX KakJ0ro MPUIOKEHHUS.

[Ipy Hammymm B JOKyMeHTe Ooyiee OJHOTO NPUIOKEHUS HUX HYMEpYIOT apabckumu nudpamu.
Hanpumep: lpunoxenne 1, [Ipunoxenne 2.

Ha Bce nmpuiio’keHHss B OCHOBHOM TEKCTE TOKYMEHTA JIOJIKHBI OBITh CIIE€IaHbl CChUIKH, a B COJIEP)KaHUU
NEPEYUCIIEHBI BCE MPUIIOKEHUS C YKa3aHUEM X HOMEpA U 3aroJioBKa.

5.15.2. Ecnu B KadecTBE MNPUIOKEHUS B JUIUIOMHOM paboTe MCIONb3YeTCs JTOKYMEHT, MMEIOIIUN
CaMOCTOSITENIbHOE 3HAa4eHHe M O(OPMIICHHBIH COTJIACHO TPEOOBAHMAM K JIOKYMEHTY JaHHOTO BHJA, €rO
BKJIQJ[bIBAIOT B JIUIUIOMHYIO paboTy Oe3 u3MeHeHuil B opuruHaie. Ha TUTynbHOM nHcTe medararoT CIOBO
[IpunoxxeHne M NMpPOCTaBISAIOT €ro HOMEpP, a CTPaHMIIbI, Ha KOTOPBIX pa3MEUIeH JOKYMEHT, BKJIIOYAlOT B
00110 HyMEpaIHI0 CTPAHUL] TOKYMEHTA.

5.16. Bubnuorpacuyeckum cnucok

5.16.1. IIpu opopmnenun Onbnuorpapuyeckoro crucka 00paTuTe BHUMaHUE:

— CaeneHusi, OTHOCSIIUECS K 3arJIaBUIO0, IPUBOJAT I1OCJIE OCHOBHOT'O 3arjlaBUsl U Mepel KaXKAbIMHU CBEICHUSIMU
CTaBAT NMPOOEN U IBOETOUHE.

— @amMmus aBTopa NPHUBOAWUTCS B HAayajle 3arojioBKa M, KaK IPaBWIIO, OTIEISETCSs OT MMEHH, UMEHU H
OTYECTBA WJIM MHUIMAJIOB 3ansaTol. [lepen nHUIIMATIaMH 3aMIATYI0O MOYKHO OIYCTHUTb.

— HaumMeHoBaHMe wM3laTeNbCTBA WIM M3JAIOIIEH OpraHU3allid IMPHUBOAAT B HMEHUTEIBHOM THajexe, 0e3
kaBbluek. [lpu »TOM croBa, oOo3Havaromme ¢(opMy COOCTBEHHOCTH, M CaMO CIIOBO «H3aTEILCTBOY
OITYCKalOT.

— Ilpu Hamuyuu IBYX MECT M3IAaHUS MPUBOIAT 00a HA3BaHWS W OTHEISIOT UX APYT OT Jpyra mpoOeioM u
Toukoi ¢ 3anaTod. Ilpm Hammumm Tpex W Oonee MeCT H3IaHMS NPHUBOAAT HA3BaHHE, BbIICIECHHOE
noJIUrpaUuecKUMH CpeJICTBaMH, a MPU OTCYTCTBUHU 3TOTO MPH3HAKA — OHO JIF000€, 3aMEHssT OCTaIbHbIE
Ha3BaHUS CJIOBAMHU «H JIp.».

Jlomyckaercs:

— 3aMEHSAThb YCJIOBHBIN Pa3/IeIUTEIbHbIN 3HAK «TOUYKY U TUPE» TOUKOM;

— ecIM BCe W3JJaHUs, yKa3aHHble B OMOIMOrpaduyeckoM CIHCKE, BBINOJHEHbl B IE€YAaTHOM BHUJAE, TO
o0o3HaueHne Marepuaina [ TekcT] MOYKHO OIyCTUTh;

— HC YKa3bIBATb KOJIMYCCTBO CTPAHUILL B U3AAHUU.
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5.16.2. 3akonooamenvhovie mamepuaiol.
Poccuiickas ®@eneparus. Koncrurynus (1993). Koncrutynus Poccuiickoit @enepanun: oduil. TEKCT. —
M.: Mapketunr, 2001.

I'paxxnanckuii npoueccyanbubii kojgeke PCOCP: [mpunsar tperbeit cec. Bepxo. Coera PCDCP
IECTOTO CO3bIBa 11 HIOHS 1964 1.] : ouir. TEKCT /
M-Bo roctunun Poc. ®enepanun. — M.: Mapketunr, 2001.

5.16.3. Oonomommuwie uzoanus.

KHura onHoro, 1Byx miu Tpex aBTOpoB. [Ipy Hamu4uMm HECKOJIBKHUX aBTOPOB B 3arOJIOBKE YKa3bIBArOT
UMs TOJBKO OAHOro aBTopa. IlepeunciieHne BceX aBTOPOB B IEPBBIX CBEIEHUSAX 00 OTBETCTBEHHOCTH
00s3aTeNbHO:

Anpnepcon T. CratucTuueckuii aHaiau3 BpeMEHHBIX psnoB: mep. ¢ anri. / T. Arnepcon. — M.: Mup,
1983.

Ho6con, D. Kak nmucarh [enoBble MUChbMa: MPakT. pyk. ans Bcex / OHH JlobcoH ; mep. ¢ anri. H.
YuctsakoBoil. — Yensounck: Ypan LTD, 1998.

EmuceeBa, U.U. O6mias Teopust craructuku: yueonunk / MI.U. EnuceeBa, M.M. KO36amesa ; mox pex.
WN.N. EnuceeBoit. — M.: ®unaHchl ¥ ctatuctuka, 2004.

[Tonsaxos, B.II. OcHoBbl neHexHOro oOpamieHust u kpeaurta: yueO. mocobue / B.IL Ilomsxos, JL.A.
MockoBkuna — M.: UH®PA-M, 1995.

Cymuncknit, U.W. IIpaBo u kommepuwust: yued. nocodue / U.W. Cymmnckuit. — M.: TUC, 1998.

KHura getsipex u 6osee aBTopoB. bubanorpadudeckyro 3aluch COCTABIISAIOT YK€ HE MOJ] 3ar0J0BKOM, a

IIOJ1 3arJ1aBUEM.

Hctopus Poccun: yue0. mocobue /it cTyneHTOB Beex crneunanbHoctelt / B.H. boikos, I'.A. JIpoHoB,
C.B. Muxaiinos, C.H. Hoznpes; otB. pen. B.H. CyxoB. — 2-e u3a., nepepab. u gon. — CII6.: CIIGJITA,
2001.

PoiHoK 11eHHbIX Oymar: yueOHuk / B.A. T'ananoB u ap. — M.: ®uHaHCH U cTaTUCTHKA, 1996.

KHuru, B KOTOpBIX HET CBEJICHNH 00 aBTOpax

3aroJoBOK He HpUMEHseTcs, Oubimorpaduyeckyro 3amuch COCTAaBISAIOT MOJ 3aryiaBueM. OCHOBHOE
3aryiaBue MOKeT ObITh TEMAaTHYECKUM (XapaKTepHBIM) WJIM THIOBBIM. TemMaTH4yecKoe 3arjiiaBue pacKpbIBaeT
TEMATUKy U COJEp)KaHWE KHUTH. TUIOBOE 3arjaBUE COCTOUT U3 TUIIOBOTO CJIOBA (MM HECKOJIBKHX CJIOB),
0003HAYaIOIIEro BUJA H3JAHUS WM JIUTEPATypHBIA KaHP TNPOU3BENCHMS, Hanpumep: WHPOPMAIMOHHOE
UCbMO, CTeHOrpaUUecKuil 0T4eT, COOPHUK TPYIOB.

IlepBbie cBefeHUss 00 OTBETCTBEHHOCTH SIBIISIIOTCS 00s3aTEIbHBIM JIEMEHTOM oINucaHus. B kauecTBe
NEepPBbIX CBEJIEHHH 00 OTBETCTBEHHOCTH MPHUBOJSAT HAUMEHOBaHMS OpraHM3alui, OT HUMEHHM KOTOPBIX
OIyOJIMKOBAHO HU3/IaHUE.

BHyTpu cBeneHuil 00 OTBETCTBEHHOCTH MPUMEHSIOT CIIEAYIOIINE pa3AeIUTEIbHbIE 3HAKU: «TOUYKa» —
IpY OTJENEHUH HAaUMEHOBAHUS OPTaHU3alMK OT HAUMEHOBAHUN €€ CTPYKTYPHBIX MOJIpa3/ieieHuil (Hanpumep,
UHCTUTYT U Kadenpa), «3amdras» IMpU OTIEJICHUH OJHOPOJIHBIX CBEACHUH (HAampuMep, HECKOIbKUX
HAaUMEHOBAHUN Pa3IMUHBIX YUPEKACHUMN).

HazBanus opranumzanuii npuBoasaT B opme, JaHHOW B M3AaHUU. B cBeleHUsAX 00 OTBETCTBEHHOCTH
NpUBOAAT HE Oosiee IBYX HAMMEHOBAHUM Pa3IMYHBIX YUPEXKICHHH, OT MMEHHM WIM MPH YYACTHH KOTOPBIX
ony0OnukoBaHa KHuUTa. Eciam B wM3IaHMM yka3aHbl Tpu W Oojiee OpraHu3alMy, TO B CBEIEHHUSIX 00

OTBCTCTBCHHOCTH YKA3bIBAIOT HAUMCHOBAHNUEC OAHOI'0 YUPCIKACHU .
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VYuensie 3anucku kadeapsl odmei Teopun cratuctuku bI'Y: / bapnayn. roc. yu-1. Kad. o6mieit Teopun
cratuctuku. — bapnayn: BI'Y, 2003.

5.16.4. Muozomommuwle uzoanus.

JIOKyMEHT B LIEIOM:

lomukosa, FO.C. bank Poccum: Opranmsanus npestenbHoctu: B 2 kH. / FHO.C. Tommkoa, M.A.
XoxnenkoBa. — M.: JIeKA, 2000.

OTOeabHbIIA TOM:
l'omukoBa, 10.C. bank Poccum: Opranumzanus paestenbHoctd: B 2 kH. / FO.C. T'ommkoa, M.A.
XoxnenkoBa. — M.: JIeKA, 2000. — K. 1.

5.16.5. Qnexmponnsie pecypcoi.

ABTOMaTU3HPOBAHHBIN CclIpaBOYHUK «byxranrepckue KOHTUPOBKH B OaHKe» [DIEKTPOHHBIN pecypc] : —
DNeKTpoH. JAOK., mporpamma. — Pexum pnocryma: HMuadopmanuonHo-cipaBouHas cucrema HayuHo-
texHuueckoro nentpa «OPMOH».

[Mognpsixo, A.H. HccnenoBarenbckoe MOBEACHHUE: CTPATErHsl MO3HAHUSA, MOMOIIb, MPOTHBOJICUCTBUE,
KOHGIUKT [DnekTponHbiii pecypce] : moHorpadus / A.H. IomaeskoB. — M.: OIM.RU, 2000-2001. — 14,9
aBT. J1. — Pexum nocryma: http://www.oim.ru.

5.16.6. Cocmaegnwie wacmu ooxymenma.

Cratbsl 3 CEpUATLHOTO U3IAHUS:

MuxaiinoB, C.A. Xo3pacuer u OKeTHUpOBaHHWE B KoMMepueckoMm Oanke: / Cepreit Muxaitnos //
HesaBucumas razera — 2002. — 17 urons.

Yaycos, B. BrompkerupoBanue B KpeauTHOW opranu3auuu: bankoBckuit menemxment / B. Yaycos, B.
Hexkpacos // bromerens ¢punancoBoit napopmarmu. — 2000. — Ne 12(67). — C. 89-92.

bnouckuii, ILII. Hooe B wundopmanuonusix texHonorusx / ILII. bnonckuii // O6pa3oBanue:
UccieoBaHo B Mupe [DnekTpoHHbld pecypc]. — M. : OIM.RU, 2000-2001. — C. 3. — Pexum pgocryna:
http:// www.oim.ru.

Pazgmen, rimasa:

CmupHoBa, JI.P. Byxrantepckuil ydyer B KoMMepueckux OaHkax: yuyed. mocobue /mox pen. M.U.

bakanosa. — M.: DOuHaHCH u CTaTUCTHKA, 2003. —
Pazn. 5. — C. 150-153.
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